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Connecting to your site

Departmental sites are accessed using a Web browser. Internet Explorer is recommended. Other

browsers such as Firefox and Safari may not be fully supported in the current version of RedDot.

1. Type http://reddot.twu.edu in the address window of your browser.

/= RedDot CMS Version 9 - Windows Internet Explorer provided by Texas Woman's University
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2. At the RedDot login screen type your User name and Password, which is the same as your

Portal ID and password.
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VeSS utions | Management Server Version 9 Buid 9.0.0.41 nm

/Wb Solutions

User name l

Password |

P start




Main menu

Once in RedDot, the main menu will appear. The buttons on the left navigation menu function as

follows:

Web Spinner
Project: Coliege of Arts and Sciences (Editor, English) ~

tions You can edit a page by clicking ©
Getting Started explains how to use the user interface.

", m.n-:qﬁ The Homepage button is generally not used. Use the Tasks button instead.
@ SmanEdit.
The Smart Edit button takes you to the start page of the department’s
website or to the index if you are managing multiple sites in the same
— project.

—

Qs«w — T The Search button allows you to search all created pages in your project.

\“LQ. Tasks = L

N

@ - The Main Menu button allows you to switch between projects.

N The Tasks button displays all pages that need to be submitted to workflow.

N
Engisn v N The Help button opens the RedDot online help menu.
o A T The Log Off button logs you out of RedDot.
100%
- *}* +

Repeated content areas

Left Navigation (1), Contact Info (2), and Supplemental Content (3) carry across pages. Change
this content on the Home page and it will change across the back pages of the site. Note:
Supplemental Content will only carry through to back pages that use a 3-column layout.
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Here You is at the Training Home Page
Bachelor of General Studies * Online nm %
:’39;?“2“37 The term training refers to the acquisition of knowledge, skills, and s a . m
et [{ e teaching of vocational or practical skills and knowledge that relate’to Information
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training and One can generally categorize such training as e st
on-the-job or off-the-job:

Important Dates

« On-the-job training takes place in a normal working situation, using the actual

y % Early Registration:
tools, equipment, documents or materials that trainees will use when fully trained.
On-the-job training has a general as most effective for work. = APRL 1 - Graduate Students
« Off-the-job training takes place away from normal work situations — implying that = APRIL 10 - Seniors and Post
the employee does not count as a directly productive worker while such training Baccalaureates

takes place. Off-the-job training has the advantage that it allows people to get away APRIL 16 - Juniors

from work and concentrate more thoroughly on the training itself. This type of
training has proven more effective in inculcating concepts and ideas.

APRIL 23 - Sophomores
® APRIL 30 - Freshmen




Opening page layouts and content modules

Once logged in to RedDot, you will see your departmental Web site and the clickable red dots
that signify editable areas. The red dot in the upper left corner (1) allows you to open the page
layout to add orremove p a g e p i e c eostentneotlules dSediion red dots (2) allow you to

modify content modules. Clicking red dots allows you to open an entire page layout or sections of
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Top menu

Clicking the top-left red dot opens the entire page layout. A menu will appear across the top,
allowing you to do things such as assign file names and publish your site. We will discuss this in
detail later in the manual. You will also notice the page ID number for the opened page layout.

Gavin DeCuir (Server Manager) v
Project: Copy of TWU Website (Administrator, English)
You are editing the page ‘Training Home' with page ID 3317
~ Properties ~ Actions ~ Linking ~ Keywords ~ Notes ~ Page Information
® [Save Training Home o
skip to content




Main navigation

Creating a new RedDot Web page on the main navigation

Click on PAdd/Edit/Remove Left Navigation Linksoto open the left navigation links menu. Next,
click AEdit Navigation Linkesd to view the Edit Link E

@ [Add/Edit/Remove Left
Navigaton Links]

© [Edit Navigation Links]

Training Home 8

Infrequently Asked
Questions

Holler Back

Then, choose Create and Connect Page.




