
Understanding Your 

Reservation 
Confirmation 

 
Please review notes on the following example. 

Basic Reservation Details 
Contact, Status, Account Number 

Original Room Charge 

Less Discount 
(Discount is based on type of group) 

Room Arrangement  & Seating Requested 

Booking Details 
Reserved time, Event Name, Status, Room 



Total Costs for Reservation 
(Cost may change if additional services  

and resources are needed) 

Services Reserved 
(Equipment, A/V, etc.) 

IMPORTANT 

Facility Reminders & Policies 

(Varies by Facility) 


