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MISSION STATEMENT

Texas Woman's University is a notable institution, primarily for women, dedicated to
excellence through academic achievement, research and creativity, innovation and
collaboration and committed to fiscal accountability.

TWU's academic and social environment empowers students by inspiring intellectual
curiosity and lifelong learning, embracing scholarship and research, developing
leadership and personal responsibility, and promoting diversity and respect for all
individuals.

TWU educates students to succeed as they pursue careers, research or graduate study in
the liberal arts and health, education and business professions. By setting high
expectations and high ideals, TWU prepares its graduates to lead personally and
professionally fulfilling lives.
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Approved by the Texas Higher Education Coordinating Board October 2005.



WELCOME

Welcome to your internship semester - the final phase in your master's degree and
principal certification program.

This handbook was prepared to assist you in working with your school administrator
mentor and university supervisor to ensure a successful and rewarding experience. A
successful internship is crucial in helping prepare you for entry into a school leadership
position. It is very important that you take advantage of every opportunity to experience
the "big picture" of school leadership and administration. Be proactive, be assertive, and
volunteer to take the lead on projects, initiatives, and activities whenever possible.

This is an exciting and challenging time in your preparation for school leadership.
Consequently, we hope that your internship will become the capstone experience of your
graduate and certification program. On behalf of the Educational Leadership Faculty, we
offer our best wishes for a successful and rewarding semester.

Sincerely,

;1.1~~~
L. Nan Restine, Ph.D.
Professor and Chair
Department of Teacher Education
Texas Woman's University
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Please remember that effective and efficient uses of your time
are two of the key components of a successful internship. Consequently,

T.oo.. Take
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Moo..to choose Meaningful
E Experiences.
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PREPARING FOR YOUR INTERNSIDP

Purpose of the Internship

The internship experience is designed to provide you with opportunities for utilizing
theory and practice in educational leadership. The internship is intended to encourage you
to pursue diverse experiences in a variety of educational settings and to participate in
other wide-ranging leadership activities. And, most importantly, the internship will
provide you with situations for developing your leadership skills.

Purpose of the Handbook

The Internship Handbook is intended to serve as a guide for planning and documenting
your internship activities. It summarizes proficiencies you are to demonstrate within the
State Standards for the Principal Certificate as well as provides directions and
illustrations for you. Following the guidelines of the State Standards, it is expected that
you will take advantage of opportunities to adapt your field experience to both your
learning needs and the needs of your site(s) as determined by you, your site supervisor,
and your university supervisor. This handbook is the basic foundation upon which your
own internship plan will be built.

Prerequisite Courses

Applicants for the internship should have completed the following courses:

. ELDR 5103 (5003*) Leadership in Educational Settings

. ELDR 5113 (5403*) EducationalFoundationsand AdministrativeImplications

. ELDR 5223 (5413*) Professional Development and Supervision in Education

. ELDR 5323 (5723*) Administrative Processes in Schools

. ELDR 5333 (5703*) Curriculum Development, Assessment, and Evaluation

. ELDR 6113 Education Law

. ELDR 6223 (6103*) Organizational Leadership: Theory and Practice

. EDSP 5043 (EDUC5603*)Administration and Supervision of Special Education
Programs

*Former course number

Please note: During the internship, you may choose to attend three (3) training sessions
that will complete the Professional Development and Appraisal System (PDAS)
certification. However, before you can attend these three (3) PDAS training sessions,
you must have an Instructional Leadership Development (ILD) certificate. If you do not
have ILD certification, you can enroll in ELDR 5903. Special TopicslILD Training, an
elective course in your program, or you can present a certificate granted by a Regional
Education Service Center (ESC). In any event, ILD certification must be completed
before you attend PDAS training.


