Texas Woman’s University



Petty Cash Account Certification Form 
This form supersedes all previous certifications, which become null and void upon completion of this form
	Date of Request
	

	Requesting Department
	

	Custodian Name
	

	Custodian Phone
	


	
	For Cash
Receipts/Making Change
	For Making Small
Disbursements

	Amount Needed
	
	

	Account Number
	
	

	Circle the option that applies:
	Setup 

Increase/Decrease

Update
Close
	Setup 

Increase/Decrease

Update

Close

	Controller's use:
Certified by:
	
	

	Date
	
	


By signing below, both the custodian and the account holder acknowledge that they 

· have received a copy of the Petty Cash Fund Policy
· understand the rules and procedures 
· agree to abide by those rules and procedures 
	___________________________________
	____________________________________

	Custodian
	Account Holder

	___________________________________
	____________________________________

	Date
	Date


Controller’s Office

July 2005


