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School Nutrition Specialist Internship Program 

The goal of the School Nutrition Specialist (SNS) Internship is to provide students with the training and opportunities to pursue a career in the dynamic field of School Nutrition.

School Nutrition Association (SNA) research indicates that a shortage of qualified School Nutrition directors is expected in the very near future.  The SNS Internship Program, the first of its kind in the field, has been created to take a proactive approach and encourage the best and brightest to pursue a school nutrition career. Internships are open to students who have completed a bachelor’s degree in a related field (i.e. dietetics, hospitality, food service management, etc.).

Goals & Objectives of School Nutrition Specialist Internship Program

1. Prepare interns to assume district level/supervisory positions in school nutrition.

2. Prepare interns who can understand and assess the nutritional needs of diverse populations, especially of school-aged children at risk and of limited income.

3. Provide an environment in which interns can appreciate and perform the variety of tasks required for operating successful school foodservice programs.

4. Prepare interns to communicate effectively in interactions with other professionals and stakeholders.

5. Provide interns the comprehensive experience to sit for the SNS credentialing exam. 

Coordinated M.S. in Food Systems Administration & School Nutrition Specialist (SNS) Internship Program between Texas Woman’s University and Dallas ISD Child Nutrition Services

For this program, students must be enrolled in graduate coursework leading to completion of the M.S. in Food Systems Administration at Texas Woman’s University (TWU).  Dallas ISD Food and Child Nutrition Services will serve as the host site for training for the SNS interns in the areas of school foodservice administration, communication and marketing, nutrition education, and operations for a total of 900 clock hours.  The Dallas ISD School SNS Internship Director and the SNS Internship Coordinator at TWU will jointly review applications to the program, select interns, and monitor student progress.  Students must maintain appropriate academic status at TWU in order to be accepted and continue participation in the Coordinated M.S. in Food Systems Administration and SNS Internship Program between TWU and Dallas ISD Food and Child Nutrition Services.
Intern Responsibilities

· It is expected that the intern be an active member in the local SNA chapter and be available on a periodic basis to share his/her experiences with SNA membership during the course of the internship.  

· The intern will be responsible for ensuring all of the requirements are met to successfully pass the SNS credentialing exam.

· SNS Interns are expected to be active learners and assume the major tasks associated with completing their curriculum and planned experiences.  At the onset of the internship, the Intern and Internship Program Director will discuss and agree on the schedule.  This schedule should be considered a working document to allow maximum flexibility and afford the intern and host institution the best possible experience for both parties.  They will follow the schedule in a similar fashion as they would a course outline or syllabus.

· Interns must satisfactorily complete 90% of all rotations and/or planned experiences for successful completion of the program.

School Nutrition Specialist (SNS) Credentialing Exam

The Credentialing Program of the School Nutrition Association was created to enhance the professional image of school foodservice and nutrition professionals. SNA believes one of its fundamental purposes is to develop and encourage the highest standards and provide education programs for professional development of school food and nutrition personnel. 

The Credentialing Program includes standards for academic and specialized training, knowledge and skills and builds upon standards and plans that have been developed since the founding of SNA in 1946.  

The SNS Internship program of on the job learning experiences and rotations are based on the content areas of the Keys to Excellence and School Foodservice & Nutrition Specialist Credentialing Exam Study Guide.  For more information on the SNS credentialing exam and an updated list of SNS Exam dates and locations - http://www.schoolnutrition.org/Credentialing.aspx?id=1021
At the end of the internship program, interns will be eligible to sit for the SNS Credentialing Exam and earn the SNS credential upon passing the exam, bypassing the current requirement of at least one year’s experience to sit for exam.

APPLICATION INSTRUCTIONS
Important Note – Read and follow all of these instructions carefully.  Applications that do not comply with these instructions may be disqualified.

Eligibility Requirements

· The applicant must have completed a bachelor’s degree in a school nutrition related field (i.e. dietetics, nutrition, business, hospitality, etc.) 

· Preference will be given to students who demonstrate their interest in school nutrition programs through one or more of the following activities:

· Work experience/internships in the industry

· Membership and participation in service organizations/activities related to the school nutrition industry

· All portions of the application must be completed and submitted – see Application Preparation or the Application Checklist for further information.  It is the responsibility of the applicant to ensure that all portions of the application are postmarked by the deadline.  Applications postmarked after the deadline may not be considered.
Selection Criteria

Applicants are evaluated on the following criteria: 

· Academic achievement: 
· GPA for undergraduate degree

· GPA in courses related to foodservice management, food preparation, and business
· Employment history

· Awards, honors & activities

· Recommendations

Internship Notification
All applicants will be notified by mail of their status within one month after the application deadline.

Application Preparation

1.
Application – Use a computer or typewriter to complete your form. Handwritten applications will be disqualified.  The minimum character size for all responses is 11 point.  All responses must be provided in black ink only.

Use the official application form or a photocopy of the form.  Answer all questions.  Confine your responses to the space provided.  Do not submit additional materials unless otherwise instructed; extra pages or material, such as resumes, certificates, or newspaper clippings will not be read.

2.
Transcript(s) and Course Requirements – An official transcript from all institutions you have attended is required.

· Transcripts must include a cumulative GPA.  If your transcript does not show a cumulative GPA, request that a school official confirm the information on school letterhead with his or her signature.

· If coursework and grades from a previously attended institution are included on your current institution transcript, you do not need to submit a separate transcript from the previous institution.

3.
Recommendations – Two recommendation forms are included with this application packet and must be returned with your application.  The Academic Recommendation must be completed by an instructor or advisor who is familiar with your academic work.  The Professional Recommendation should be completed by a current or former supervisor or employer.  Allow your recommender at least two weeks to complete your recommendation.

Each recommendation should be sealed in an envelope with the recommender's signature written across the seal and returned directly to the applicant for inclusion in the application.  Note: Applications with fewer than 2 recommendations will not be considered.
All selection decisions are final and are not subject to appeal.  Applications and support papers become the sole property of the host site will not be returned.

Postmark Deadline
All materials must be received by the deadline.  Recommendations and transcripts may be sent separately if necessary, but it is the applicant’s responsibility to ensure all pieces are received by the deadline.  Applications received in full or in part  after the deadline may not be considered.  

Mail to:


Dr. Carolyn Bednar

Texas Woman’s University


Dept of Nutrition & Food Sciences


PO Box 425888


Denton, TX  76201-5888
Important Note:  All written correspondence (e-mail or U.S. mail) to the host site should reference the School Nutrition Specialist Internship Program.

Calendar
	March 1, 2011
	Postmark deadline for complete application packets

	April 9, 2011
	Notifications 



Personal Information

	Name
	     
	     
	     

	
	Last
	First
	Middle Initial

	Address While at School
	
	Permanent Home Address (if different)
	

	Address
	     
	
	Address
	     
	

	City
	     
	
	City
	     
	

	State
	  
	Zip code
	     
	
	State
	  
	Zip code
	     
	

	Phone
	(     )
	     
	
	
	Phone
	(     )
	     
	

	Preferred mailing address for notification in date to be determined:      FORMCHECKBOX 
 School address      FORMCHECKBOX 
 Permanent address

	Primary e-mail
	     
	Alternate e-mail
	     

	Are you a U.S. citizen?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No – U.S. permanent resident-alien number
	     


Academic Information

	Institution you will graduate from:

	
	Institution name
	     
	

	
	Campus 
	     
	City, ST
	     
	

	
	Are you currently enrolled in this institution?
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	

	Current year in school
	     
	Current declared major
	     
	

	Expected graduation date (mm/yy)
	  
	/
	  
	

	Cumulative GPA (on a 4-point scale)
	     
	Major GPA (on a 4-point scale)
	     
	

	

	Educational History:  Provide the names, city, and state of colleges or universities you have attended or are currently attending.  List most recent first.

	School
	Dates of Attendance
	Major
	Degree(s) Received
	Date Received

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	


Awards, Honors, and Activities

	List any awards or honors you have received:

	     

	     

	

	List any student, community, athletic, or other activities in which you have participated, along with any offices held:

	Activity/Organization

(Avoid abbreviating organization names.)
	Your Role/Position(s) Held
	From (mm/yy)
	To (mm/yy)
	Hours per Week

	     
	     
	     
	     
	   

	     
	     
	     
	     
	   

	     
	     
	     
	     
	   

	     
	     
	     
	     
	   

	     
	     
	     
	     
	   


Employment History

	List all employment and construction related experience (summer jobs, internships, etc.).  Use an additional sheet if necessary:

	Dates
	Company
	Duties
	Supervisor

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	     


Required Certification and Release – Applicant must read and sign below to be eligible.
	

	Applicant Certification and Release of Information

	· I certify that all information on this application is true and complete to the best of my knowledge.

· I certify that I meet all eligibility requirements as specified in this application and the accompanying instructions.

· I acknowledge the policy of confidentiality regarding my letters of recommendation, and


 FORMCHECKBOX 
 I waive my rights of access to my letters of recommendation.


 FORMCHECKBOX 
 I do not waive my rights of access to my letters of recommendation.

· I hereby authorize the host site to verify correctness of statements to appraise this application.

· I hereby authorize the host site to utilize information about and from my application for public relations purposes or publicity.

	Applicant's signature
	
	Date
	     
	

	


	Application Checklist

Do not staple, bind, or paper clip your application materials.

Application packages must be postmarked by to be determined  and submitted to:

                                                  Dr. Carolyn Bednar

                                                  Texas Woman’s University

                                                  Dept of Nutrition & Food Sciences

                                                  PO Box 425888

                                                  Denton, TX  76201-5888
Enclose all following items in your application package.  Incomplete or late applications may not be reviewed.

· Application – fully completed, typed, and signed (no extra pages or attachments unless otherwise specified).

· Transcript(s) – See Application Instructions for details.

· 2 Letters of Recommendation – in sealed envelopes with the recommender's signature written across the seal.




	Applicant
	     
	     
	  

	
	Name
	City
	ST


Instructions to Applicant

	Complete this section before giving this form to an instructor or advisor who is familiar with your academic work.  Allow your recommender at least two weeks to complete this form.  Your recommender should return the form to you in a sealed envelope, signed across the seal, for you to include with your application materials.

	Courses taken from the person recommending you, if any:

	
	Course Number
	Course Title
	When Taken
	Grade

	
	     
	     
	     
	   

	
	     
	     
	     
	   

	
	     
	     
	     
	   

	

	Please indicate any other personal association you have had with the person recommending you:
	     

	     


Instructions to Recommender

	Please complete this form and return it to the applicant in a sealed envelope, with your signature across the seal.  The applicant must submit your recommendation as part of his/her completed application materials by the postmark deadline.  If you do not know the applicant well or are unable to make a judgment in a particular category, please indicate this.  Such frankness will not prejudice the candidate’s application.

	How long have you known the applicant?
	
	In what capacity?
	

	What contributions has the applicant made on campus?  In the community?
	

	

	

	Please rate the applicant compared to a representative group of students you have known during your career:

	
	Superior (Top 1%)
	Outstanding (Top 5%)
	Excellent (Top 20%)
	Good      (Top 1/3)
	Average/Poor (Lower 1/2)
	Unable to make a judgment

	Intellectual ability
	
	
	
	
	
	

	Ability to work with others
	
	
	
	
	
	

	Leadership ability
	
	
	
	
	
	

	Problem-solving skills
	
	
	
	
	
	

	Initiative
	
	
	
	
	
	

	Dependability/Maturity
	
	
	
	
	
	

	Overall potential
	
	
	
	
	
	

	

	Many talented individuals achieve marginal academic records.  In your opinion, is the applicant’s academic record an accurate index of his or her academic ability?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No      FORMCHECKBOX 
 Do not know

	If your answer is no, please explain briefly on the back of this recommendation, giving consideration to the applicant’s work schedule and other conflicts.

	

	Recommender’s signature
	
	Date
	

	Recommender’s name (Please type or print.)
	

	Institution
	
	Professional title
	


	Applicant
	     
	     
	  

	
	Name
	City
	ST

	College/University
	     


Instructions to Applicant

	Complete this section before giving this form to a current or former supervisor or employer.  Allow your recommender at least two weeks to complete this form.  Your recommender should return the form to you in a sealed envelope, signed across the seal, for you to include with your application materials.

	Please list the positions you have held:

	
	Dates
	Position
	Supervisor

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	

	Please indicate any other personal association you have had with the person recommending you:
	     

	     


Instructions to Recommender

	Please complete this form and return it to the applicant in a sealed envelope, with your signature across the seal.  The applicant must submit your recommendation as part of his/her completed application materials by the deadline.  If you do not know the applicant well or are unable to make a judgment in a particular category, please indicate this.  Such frankness will not prejudice the candidate’s application.

	How long have you known the applicant?
	
	In what capacity?
	

	What contributions has the applicant made on campus?  In the community?
	

	

	

	Please rate the applicant compared to a representative group of workers you have known during your professional career:

	
	Superior (Top 1%)
	Outstanding (Top 5%)
	Excellent (Top 20%)
	Good      (Top 1/3)
	Average/Poor (Lower 1/2)
	Unable to make a judgment

	Intellectual ability
	
	
	
	
	
	

	Ability to work with others
	
	
	
	
	
	

	Leadership ability
	
	
	
	
	
	

	Problem-solving skills
	
	
	
	
	
	

	Initiative
	
	
	
	
	
	

	Dependability/Maturity
	
	
	
	
	
	

	Overall potential
	
	
	
	
	
	

	

	Recommender’s signature
	
	Date
	

	Recommender’s name (Please type or print.)
	

	Place of employment
	
	Professional title
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