Texas Woman’s University

School of Library & Information Studies

Practicum Planning Checklist

Schedule your Practicum semester according to your official degree plan following the recommended 24-hour TWU SLIS coursework minimum.

In the semester prior to Practicum, complete the following steps:
· Request that either your Faculty Advisor or an alternate Faculty member serve as your Practicum Faculty Supervisor [PFS]. 

· Make preliminary, unofficial contacts with 3 prospective Practicum Sites as a courtesy prior to listing those libraries on your Practicum Application. 

· Include a specific person’s name, title and complete, accurate contact information for a potential Site Supervisor at each of the 3 libraries. 

· Submit your completed application to the Practicum Coordinator before the Practicum Application Deadline posted for the upcoming semester. The Practicum Coordinator will forward all complete Practicum applications to the Practicum Faculty Supervisors for their approval and signatures.

· Register for LS5843 via WebAdvisor with course/section codes from your Practicum Faculty Supervisor. 
· Check the Practicum BlackBoard on the first day of the semester for instructions, information, and discussions.
NOTE:  The placement process for Practicum begins after the application deadline for that semester, and all official communications are sent directly from the Practicum Coordinator’s office. Students are copied on all communications with prospective Practicum Sites and Site Supervisors during the placement process.

