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Completing Your Time Sheet

* Login into the Portal
* Click on My Tools
* Click on Hourly Timesheets

 Enter the Correct Time and Date
e (Click on Add Punch
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Click on My Tools

,g Pioneer Portal - My Start Page - Microsoft Internet Explorer

File  Edit

Premiumy |5

Back | TWLU Internet Intranet Quick Links: ! S5 5 Payrall & Travel
Help Desk

| Pioneer Portal TI_HJ'I" is Thur da Dctoher 30th,

My Start Page Your Email Address; jmankoff@mail. twu.edu.

My Email Announcement
My Info

My Links

My Resources
My Settings
My Tools

Log Cut

Print this page

2, ":I"r faw |||||I oF



Click on Hourly Timesheet
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Enter Appropriate Time and Date
Then Click Add Punch
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Click Edit to Change a Current
Time or Date
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Click Delete to Remove a Time
and Date Punch
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