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Reduced Course Load Form 

Requirement to Maintain Full-time Enrollment Status:  The U.S. Department of Homeland Security (DHS) and the U.S. Department of State require international students in F-1 or J-1 status to maintain full-time enrollment each fall and spring semester. Summer enrollment is optional for continuing students.  Students admitted to begin a program in the summer MUST enroll full-time during the summer of admission.  For TWU international undergraduate students, full-time enrollment is 12 credit hours. Graduate students are required to be enrolled in 9 credit hours.

DHS allows the Office of International Education (OIE) to authorize a reduced course load only if the reason meets the criteria outlined by immigration regulations.  A request for a reduced course load must be approved by your academic adviser and OIE.  DHS requires OIE to verify and report the enrollment status of all international students each term in the Student and Exchange Visitor Information System (SEVIS).  Authorizations for a reduced course load must be reported to DHS through SEVIS.  The report includes information regarding the reason for the reduced course load, the dates of authorization, and the start date of the next term. DHS must also be notified when the student has resumed full time enrollment.  Failure to enroll in a full course of study or dropping below a full course of study without PRIOR approval is a violation of immigration regulations and will result in a loss of legal status as well as termination of the student’s SEVIS record and I-20.

· The Academic Advisor is responsible for evaluating the student’s academic record and for providing supporting certification as to the accuracy and validity of reasons cited on the following form, if applicable.
· Requests should be submitted prior to the start of the semester. You must obtain approval before you drop your course. A student who drops below full time without PRIOR approval from the Office of International Education (OIE) will be considered out of status.

· For any semester in which you are enrolled less than full-time, please complete the following form and have your faculty academic advisor sign the bottom section if the advisor feels that you have a valid Immigration reason. 
· For medical circumstances your physician or counselor must write a letter, on a letterhead. Bring the completed form to the Office of International Education (OIE) for approval. This will clarify any question regarding your enrollment status for immigration purposes. 
· All withdrawals must be processed by the student according to university procedures through the Registrar’s office. Do not drop your class until you have picked up a copy of the approval from OIE. Submit a copy of your current I-20 with this form.
· Please note that DHS does not consider financial difficulties or the unavailability of certain courses as valid reasons for enrolling for less than full-time.

· The student must resume a full course of study at the next available semester (excluding the summer) in order to maintain student status. Also, imminent danger of failing a class is not a permissible reason for authorizing a reduced course load.
· **A student working on their dissertation is considered enrolled Full Time and does not fall under immigration regulations for Reduced Course Load.  However, a student doing dissertation must complete a Full Time Enrollment Equivalency Form in Office of International Education. **
REDUCED COURSE LOAD FORM
Name:  ___________________________________________________ID#:____________________ 
(Family) 



(First)
Phone: 




 


Email: 
  




Visa type:  □F-1       □J-1   

Degree Level:  □Undergraduate     □Graduate   





Major: _______________________________
Reduced course load requested for: 
□Spring   200___        
□Fall 200___ 
      □ Summer 200         

Number of credits recommended: _____    

Academic:
 Only one semester per degree allowed in this category. 
*Note:  Undergraduate and Graduate Students must still be enrolled for a Minimum 6 credit hours.
□ Initial difficulties with the English language*
□ Initial difficulties with reading requirements*
□ Unfamiliarity with American teaching methods (when first studying in the US)*
□ Improper course level placement *
□Final semester. Completing final degree requirements this semester. No further enrollment is required
Medical:
 Maximum one year aggregate allowed.  

Medical condition:    Please submit medical documentation on letter head signed by your licensed medical doctor, licensed doctor of osteopathy, or licensed clinical psychologist, stating that they are treating you, and containing recommendations concerning your course-load must be attached.

Faculty Academic Advisor:
I hereby certify that the reason given above for less than full-time enrollment is correct.
Name and Title: ______________________________________________________________________
Email:  ______________________________________________________________________________

Signature: ____________________________________________________________________________ 
Date _______________________ 
OIE Approval signature:_________________________________________________ 
Date: __________________________
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