 (
DENTON
 
◊
 
DALLAS
 
◊
 
HOUSTON
 
   
 
TEXAS
 WOMAN’S UNIVERSITY
DENTON
 
◊
 
DALLAS
 
◊
 
HOUSTON
)


Concurrent Enrollment Verification and Approval Forms 
The Office of International Education (OIE)
TEXAS WOMAN’S UNIVERSITY
Jones Hall 2nd floor Rm. 200
940.898.3338
(Fax) 940.898.2048

General Information and Policies
An  F-1 student at Texas Woman’s University (TWU) may enroll concurrently in two SEVIS (Student and Exchange Visitor Information System) Schools approved by the Department of Homeland Security provided that the student is in compliance with the following policies and requirements.

1.  Through the combined enrollment, the student must be enrolled in the equivalent of a full course of study (12 credit hours for undergraduate students; 9 credit hours for graduate students); 

2.  The student must enroll at TWU in at least half of the total credit hours taken.

3.  Distance education limits must be observed during concurrent enrollment.  No more than one (1) course or three (3) on-line credit hours per semester may count towards the full course of study requirement.

4.  The student must be enrolled in a degree program at TWU.

5.  The coursework at the other school must be accepted for fulfilling degree requirements at TWU (as verified by the student’s academic department).

6.  Enrollment at another school is based on prior permission from a Designated School Official (DSO) in OIE.

Application Procedures
In order to obtain approval to concurrently enroll at TWU and another academic institution, students must:

1.  Complete Section A of the Concurrent Enrollment Request form.

2.  Request approval from their academic department (academic advisor or department chair must complete Section B); and

3.  Return with completed form to OIE for review and approval by a DSO.

4.  Submit a copy of the registration form and proof of payment from the other school no later than the 12th day of class at TWU.

5.  Return a copy of the transcript from the other school to OIE no later than 2 weeks after the end of the term to verify that the approved course hours have been completed   Note: It is the responsibility of the student to ensure that an official transcript from the other institution is forwarded to TWU Student Records in order to receive transfer credits.

Students who are not able to obtain approval to attend another institution, and/or those who will not be enrolled at TWU for at least half of the total credit hours taken at the other institution must complete the F-1 transfer procedure to the other institution.
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Concurrent Enrollment Verification
The Office of International Education (OIE)
TEXAS WOMAN’S UNIVERSITY
Jones Hall 2nd floor Rm. 200
940.898.3338
(Fax) 940.898.2048


DATE: _____________________				TWU Colleague ID: _____________________

NAME__________________________________		MAJOR FIELD OF STUDY________________		
DEGREE SOUGHT _______________________		STUDENT PHONE NUMBER______________				
 EMAIL ADDRESS_		________________ 		DATE OF BIRTH_________________

NAME OF CONCURRENT UNIVERSITY_________________________________________		


SEMESTER ENROLLING _________________	
					
This is to certify that the student named above:
· ____is pre-registered OR registered for ________credit hours at Texas Woman’s University for the 

□ Fall   □ Spring   □ Summer Semester    _________(year)


· ____Student is in good standing and has been pursuing a full course of study.


· ____Student’s Form I-20 will be maintained by Texas Woman’s University.

TWU DSO Signature_______________________________________________ Date_____________			
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F-1 STUDENT CONCURRENT ENROLLMENT REQUEST FORM


SECTION A:  TO BE COMPLETED BY STUDENT

Personal Data (Please Print)				TWU ID Number:_____________________

Family Name______________________________FirstName___________________________

Local Address_________________________________________________________________

Phone: ______________________email____________________________________________

Major ______________________________Academic Level____________________________

Expected Completion Date: __________________ Immigration Status:____________________ 

I am requesting Concurrent enrollment for the:  □ Fall   □ Spring   □ Summer Semester    _________(year)

at____________________________________________________________________________
        (Name of other Institution you will attend)
	TWU COURSE NAME
	TWU COURSE NUMBER
	CREDIT HOURS
	OTHER INSTITUTION COURSE NAME
	OTHER INSTITUTION COURSE NUMBER
	CREDIT HOURS

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL:
	
	
	TOTAL


I have reviewed and agree to comply with TWU OIE concurrent enrollment requirements, policies and procedures.
I understand that failure to comply may jeopardize my immigration status.
Student Signature:____________________________________Date:___________________
SECTION B.  TO BE COMPLETED BY ACADEMIC ADVISOR OR DEPARTMENT CHAIR
I confirm that the above coursework at the other school will be accepted for fulfilling degree requirements at TWU.
Advisor Name (please print):________________________________
Advisor Signature:________________________________________Date:___________________
OFFICE OF INTERNATIONAL EDUCATION:
Approved: _____Denied: _____Reason for Denial: ___________________________________
DSO Signature: __________________________________________Date:___________________
