2010 OUTSTANDING ACHIEVEMENT AWARD

AND

TWU AWARD OF EXCELLENCE





  NOMINATION FORM

Two staff members will be selected to receive an Outstanding Achievement Award. One staff member will be selected to receive the TWU Award of Excellence. Employees will be selected on the basis of outstanding achievements, accomplishments, or services to TWU. Qualified nominees will be considered for both awards. To be qualified for an award the employee must be a full-time staff member below the level of director. Qualifications for the Outstanding Achievement Award are a minimum of two years of continuous service with TWU. A minimum of five years of continuous service with TWU is required for the TWU Award of Excellence. Nominations must be submitted on this form. See TWU OP 50.14 for additional information. Additional letters of recommendation or support may be attached.

Please provide the following information:

Name of Nominee_______________________________________________________________________

Job Title_______________________________Department______________________________________

Years of Service________________________

Describe how the Nominee…: (For additional space, attach extra sheets.)

1. Exhibits job performance and proficiency above and beyond the normal requirements of the job.

2. Demonstrates ability to relate well to all members of the University community.

3. Displays outstanding traits such as loyalty, dedication, enthusiasm, initiative, and reliability.

4. Supports the University’s activities and mission.

5. Describe, in twenty-five (25) words or less, the outstanding achievement that is above and beyond the requirements of the job that you believe makes this nominee especially deserving of the award.

Nominations submitted by:

________________________________


___________________________________


Signature






Title

_________________________________


___________________________________


Department






Date

Routing Information:

Forward nomination forms to the Human Resource Department no later than March 12, 2010. Nominations received after March 12, 2010  will not be considered.

The nominee’s employment dates and title will be verified and the forms will be forwarded to the Awards Selection Committee.

The Awards Selection Committee will review nominations and submit recommendations to the Chancellor and President for approval.

