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Upload Your Syllabus
Log into Portal and select the My Tools link:
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Select the following link:



To upload your syllabus, select the Upload Syllabus Link:
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Select the term:
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Select the course:
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Browse for the file. Make sure it is a .pdf file. If not, save it in Word as a pdf.:
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Select the file:
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Submit the syllabus:
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Click the link to make sure you uploaded the correct document. If not, repeat the process to overwrite it. File naming is automatically taken care of in the process of the upload. 
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Go to step 3 and repeat the process in order to upload a syllabus for another course.

Upload your CV

Repeat the process until you get to step 3. From there, select the Upload Vitae link:
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Browse to find your CV. Be sure it is a .pdf file:
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Select the file:
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Submit the file:
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Click the link to be sure you have uploaded the correct file. If not, repeat the steps to overwrite the incorrect file. File naming is automatically taken care of in the upload process. You will only need to do this once as it will be the same for all courses:

[image: ]





1

image3.png
TEXAS WOMAN'S UNIVERSITY

oo Oag oo

Upload Syllabus and Vitae
[N
Wejfle to the Syllabus-Vitae Uploader

cfe RS Upioad Sytabus or Upload i o contne,

o200 flons sty Caoad e PPl AsseblicPollr Sompacdeth T





image4.png
TEXAS WOMAN'S UNIVERSITY

ot s st

Upload Syllabus and Vitae
Uaossoas ussasass

Upload Syllabus
Name: | NaneyGotener

=
e <
o




image5.png
TEXAS WOMAN'S UNIVERSITY

Dt O ot

Upload Syllabus and Vitae
Uoag Status Uploagvise

Upload Syllabus
Name: | Nancy Goter

Tem couse DocumentTipe
(=0 0 o

Selctne pOFfle )





image6.png
TEXAS WOMAN'S UNIVERSITY

ot Qs s

Upload Syllabus and Vitae
oot oo

Upload Syabus.
Name:  NancyGoteher

Tom course OocumentType

) L5555320 v ‘Sylabus.





image7.png
File Upload

Looki [ © 553008

MyRecen
Decumens

Qovebiogty
s ades s
s ap0n b

55552509 0





image8.png
TEXAS WOMAN'S UNIVERSITY

Dot s s

Upload Syllabus and Vitae
Uiossoss unsasis

Upload Syllabus
Name:  Nancy Gotcher

Tom Course DocumentType

(1050 ] [Lsses320 ¥] Sytabus

Selecthe POFfle

P





image9.png

image10.png
TEXAS WOMAN'S UNIVERSITY

Denton- Dalls - Houston

Upload Syllabus and Vita

Upload Slabus  Unload Vitze

Upload Vitae

Note: You only need to upload your Vitae one time. This vitae will apply to all your courses.
Name: | Naney Gotcher

Dacument Tyne

Vitae

Selectthe PDF fle Browse.





image11.png
TEXAS WOMAN'S UNIVERSITY

Denton- Dalls - Houston

Upload Syllabus and Vitae
Upload Slabus  Unload Vitze
Upload Vitae
MNote: You only need to upload your Vitae one time. This vitae will apply to all your courses.
Name: | Nancy Gotcher

Dacument Tyne

Vitae





image12.png
File Upload

Lok [©





image13.png
Upload Syllabus and Vitae
Upload Slabus  Unload Vitze
Upload Vitae
MNote: You only need to upload your Vitae one time. This vitae will apply to all your courses.
Name: | Nancy Gotcher

Dacument Tyne

Vitae

Selectthe PDFfle |CADocuments and et

P





image14.png
—_
Upload Vitao

oot

et 707 e

Your Fl Uploaded Scessiy o sonver a5 HTTPS PORTALMSC TWU EDUICOURSEDOCS Vi
Nitoe_ 0637856 POF




image1.png
Nancy's Portal

iy Stort Page
A°2 Sitemap.
printer Friendly
Internet.

Help Desk
Calendar

Find Someone

@)

Full Name:| Gotcher, Nancy | Ir
Usemame:| NGotcher
Email| NGotcher@twu.edu
TWU 10 44015
Employee #1 496
Colleague 1D} 0637856

My Start Page.
My Email

My Info

My Links

My Resources
My Settings

My Tools
Log Out

need help?
clck here!

looking for
carpool info?

Announcements fsubmit announcement]
© TWUTREES Prasents: Earth Hour
© TWU Gymnastics MIC Championship

Health Fair! Caol Door Prizes! Free
Screenings!

 Cardio Tennis begins today!

* ARTS TRIANGLE WALKING TOUR

© TWU School of Management Spring GALA
2010

« Epsilon Omega Epsion Honor Socisty for
Online Learners

2010 USAG Gymnastics Collegiate
Nationals: Champlonship Team Semifinals




