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Studying for and 

Taking Tests



First, How Will You Be Tested?

ÅBefore you start to study, you need to know 

what kind of test you are going to take:

ïObjective tests ïmultiple choice, True/False, 

fill -in-the blank, short answer, matching, etc.

ïSubjective test ïessays ïcompare and contrast, 

explain connections, describe a timeline, etc.

ïConcept Learning tests ïmath story problems, 

manipulating concepts, etc.



And, You Canôt Cram!

ÅOne major key to academic success is to 

study a little new each day and review what 

you have already covered.

ÅThis will make you feel like you know the 

material better so that you can organize it 

the way you need to when it comes time to 

prepare for the test.



Studying for Objective Tests #1

ÅAfter you have actually read all the 

materials and notes at least twice,

ïCreate a series of notes that help you link 

important pieces of information because 

objective tests, in general, ask you to match 

things.



Studying for Objective Tests #2

ÅMany people find creating study aids like 

flash cards help in this process

ïFront = 1492, Back = Columbus sailed the 

ocean blue

ïFront = drooling dogs, back = Pavlov rings the 

bell

ÅThis method can be used for any subject

ïExperiment with what works best for you.



Studying for Essay Exams #1

ÅEssay exams ask you to tell stories and pull 

relevant bits of information together

ïDefine, compare and contrast, put information 

in an historical context or timeline



Studying for Essay Exams #2

ÅLook for themes in the materials you read

ÅCheck lecture notes to see whatôs been 
emphasized ïthese often become topics for 
essay questions

ÅAsk yourself the kinds of questions the 
instructor might ask on the test and begin 
organizing information based on those 
categories



Studying for Concept Learning 

Tests #1

ÅInstructors will ask you to demonstrate your 

understanding of concepts by asking you to 

manipulate them

ïYou will be taught:  a+b=c

ïThe test question will ask you to explain:  b=c-a



Concept Learning Tests #2

ÅAfter learning the concepts, you must be 

able to ask yourself, 

ïñWhat does it look like from a variety of 

different angles?ò or 

ïñHow do all the components relate to each 

other?ò



Quick Recap

ÅSo, you are reading a little each day and 

reviewing previous reading and notes

ÅYou have organized the material as the test 

gets closer

ÅYou have begun to study the material the 

way in which you will be tested



Studying for the Test

ÅWell in advance, begin to decide how much 
time you will need to study for a particular 
exam.

ïCreate a time plan with specific times you will 
study

ïAlso leave time for other important tasks you 
may need to do

ïThis will help you decide whether you will 
study by cramming or by review over time 



Cramming

ÅPlusses:

ïAllows you to ñcramò the amount of time you would 

spend over a number of days into a smaller time period

ïIs often best used with multiple choice exams (if youôre 

going to use it)

ÅMinuses:

ïLong-term memory of information is poor at best ïso 

if you have a cumulative test at the end of a semester, 

you wonôt remember much from the first test



Reading and Reviewing Over 

Time

ÅPlusses:

ïIncreases mastery of material

ïMost useful for long-term retention of 

information

ÅMinuses

ïRequires more discipline and breaking larger 

tasks into smaller parts

ïCanôt procrastinate



Other Study Aides

ÅBesides studying by yourself, you can

ï1.  Get a ñstudy buddyò ïto study with

ÅPick someone who gets good grades

ï2.  Create or join a study group

ïORé



Believe it or Noté

ÅYou can make an appointment to meet with 
your professor during office hours

ïTimed so that you have already studied a good 
bit, but a few days before the test

ÅMake a list of all the topics you have studied

ÅAsk the professor to review the list and give 
feedback about its completeness

ïThen, go study what the professor suggests

ïButé



ÅNEVER EVER

ïAsk what will be on the test

ïAsk if thereôs anything that is unimportant and 

that you donôt need to study

ïGo to meet the professor without first having 

prepared and having made a list of that which 

you have studied



Taking the Test

OK, so youôve studied and prepared and itôs 

time to take the test.

Here are some suggestions that can help you 

increase your performance:



Test Taking Tip #1

ÅGo to bed at a reasonable hour the night 

before the exam.  Being awake and alert is 

the first key to optimizing your 

performance.

ïBeing tired makes it harder to do well



Test Taking Tip #2

ÅIn order to get to bed, donôt drink or take 

caffeine the night before

ïLarge amounts of caffeine will make you feel 

awake ï

ïBut it will also make you feel jittery and make 

it difficult to relax and sleep



Test Taking Tip #3

ÅSome students find it useful to have time 

before the test to review the material

ïThis isnôt cramming, itôs just polishing

ïDonôt rush this ïonly study what you have 

time for in a relaxed way

ÅThis will help keep you calm and better able to 

perform.



Testing Taking Tip #4

ÅDress for Success

ïSome students like to dress ñupò when they 

take tests

ïOthers like to wear ñcomfortableò clothes.

ïChoose to wear what will make you feel best.



Test Taking Tip #5

Donôt freak yourself out!

ïThereôs a whole on-line presentation about 

anxiety management if you need ité

ïRepeating negative ideas reduces performance

ÅñI canôt do it.ò, ñThis will be awful.ò

ïRepeating positive ideas increases performance

ÅñI have prepared the best I can.ò, ñI will do my 

best.ò



Test Taking Tip #6

ÅRELAX!!!!!!!

ïHereôs an easy thing to do

ÅTake a deep breath, hold it for just a moment, then 

let it out slowly

ÅRepeat this 4 or 5 more times

ïBeing relaxed increases your performance



Test Taking Tip #7

ÅGet ready to answer questions by

ïReading the instructions completely to 

understand what you are being asked to do

ïIf questions are weighted, plan your time so 

that you donôt spend more time on the 

questions with less weight leaving too little 

time for the questions carrying the most points



Test Taking Tip #8

ÅStart Answering Questions

ïUnless otherwise instructed, you probably donôt 
necessarily need to answer question #1 first.

ÅInstead, start with a question you feel very confident 
about answering (If that happens to be question #1, 
thatôs OK) and continue through the test by 
answering those questions you feel most confident 
about.  Then go back to the beginning, answering 
those you are less confident about, etc.

ÅAnswering questions you feel confident about helps 
you to relax and remember more.



Test Taking Tip #9

ÅGuessing

ïWhat are the rules for guessing?

ÅIf there is no penalty for a wrong answer, always 

guess at something.

ÅIf there is a penalty for guessing (on multiple 

choice), if you can eliminate 2 of 4 answers, your 

odds improve from 1:4 to 1:2 and you should guess.

ÅIf you canôt eliminate some answers, leave the item 

blank.



Test Taking Tip #10

ÅRELAX!!!!!

ïIf you feel yourself getting tense, take a 

moment to relax ïdo the breathing thingéthen 

go back to work



Test Taking Tip #11

ÅShould I change my answer?

ïThe best person to answer this is you

ÅThink about how youôve done in the past and 

whether changing answers has been helpful or not

ÅIf changing tends to increase your score, change 

your answer

ÅIf your first response if often the right one, stick 

with it unless you have a good reason to change.



Test Taking Tip #12

ÅDonôt worry about what others are doing

ïYou may be the first one in class who finishes

ïYou may be the last one in class to finish

ïYou may be in the middle

ÅThereôs no correlation between when 

someone finishes a test and grades



After the Test

ÅDo something nice for yourself just because 

you did the best you could

ÅDonôt over-predict your score



When You Get the Test Back

ÅIf you did well, donôt attribute it just to 

luck.

ÅIf you did poorly

ïMeet with your professor after you have 

reviewed the test and get feedback

ÅThe professor has the most experience 

understanding what went wrong

ïGet suggestions on how to do better next time



Incorporate What Youôve 

Learned about Test Taking

ÅWhether you did well or poorly, incorporate 

what you learned or received feedback 

about to make a good plan or a different 

plan for how to study and take the next 

exam.

ïRemember, if you did poorly, doing the same 

thing again the next time will probably get you 

the same results!



General Services to Help You

ÅYour professor is your first, best resource to 

help you with content.

ÅDepartments often offer tutoring

ÅLabs for specific skills may be available

ïMath Lab, Writing Lab, Science Lab, etc.



Services At TWU

Disability Support ServicesCFO 105 940-898-3835

Math & Computer SciencesCFO 812 940-898-2166

Science Learning Resource Ctr. SCI 212940-898-2553

Writing Center CFO 131 940-898-2341


