It’s the holiday season again! We all know how exciting and potentially stressful this time can be, and want to introduce the Holiday Gift Program (HGP) as a potential opportunity for all Student parents in need. The holiday gift program for students with young families was established several years ago to assist TWU student families with financial needs by providing gifts for their children during the holiday season. Please apply for this program if you feel you qualify. This survey can be accessed through the TWU SharePoint website. Here are some key steps that you must know in order for your application to be sent in successfully. If you do not follow all of these steps you run the risk of your application not being sent properly to the HGP staff, in turn meaning you would not be eligible for this year’s Holiday Gift Program
1. Copy and paste this link into your web browser:
https://share.twu.edu/sites/StuLife/CommuterSvcs/Lists/Holiday Gift Program Student Application 2011/overview.aspx
a. If you are completing this survey off campus, you will be asked to sign in when entering this website. Please sign in EXACTLY as follows
i. Pioneer\username
ii. Password
b. It is very important you have the correct backslash or you cannot sign in.
2. Once you have entered the site, you will see a blue toolbar. Please click “Respond to this survey.” And your survey will begin.
3. You must complete your survey all together and click “Finish” at the end. 
a. If you do not click the finish button, your survey will not be sent to the HGP staff, and we have no way of collecting your survey data. 
4. After you have completed the survey, you will receive a confirmation email from the HGP staff within 5 business days. If you do not receive an email, your application may not have been submitted. In this instance, please call the Commuter Services office at 940-898-2789.
5. [bookmark: _GoBack]After your application has been received, your application will be reviewed to determine eligibility for the program. You will be notified if it is accepted or not.  
6. ALL APPLICATIONS ARE DUE NOVEMBER 6th AT 11:59 PM
We hope for this year’s Holiday Gift Program to be the best we’ve seen yet. Thank you and have a great day and happy holidays!!
