INTERNSHIP/COOPERATIVE EDUCATION JOB REQUISITION

TEXAS WOMAN’S UNIVERSITY – CAREER SERVICES

Open Date: 
4/7/09



Application Deadline:
Beginning Date:  asap
Rate of Pay: 
non paying intern position
Hours per Week:   flexible /as available
TITLE:

Flexible with students schedule?_YES!_____

Times Needed to Work: Any!
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	Tuesday
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	Saturday
	Sunday

	
	
	
	
	
	
	


List skills/qualifications needed for this position

The following are just a few of the things we need done. I open to having more than one individual so it is not necessary that one person do all of the below. The needs and opportunities of the business are far greater than this brief list. 
Administrative-help with website, newsletter, bookkeeping

Art teacher assistant for adults and children
Maintaining gallery, studio and coffee house space (cleaning, organize)

Assist with sales of art, gifts

Assist with sale of coffee and sandwiches

Help with large events and small meetings

Application Procedures

Contact Lisa Reed 940-343-1311 or reedlisa.1@gmail.com
Contact Info

Company/Department: Mecca on Main http://aubreyartists.com/http://aubreyartists.com/
Contact Person(s): Lisa Reed
Contact Person Position:owner
Address: 210 n main aubrey
Phone: 940-343-1311
Email:reedlisa.1@gmail.com
Website: aubreyartists.com
Email this form to careers@twu.edu or fax to 940-898-2956.

Please notify the Career Services Office when a position has been filled to assist us in keeping the Internship/Co-op job board and website current for TWU students.  

Thank you!

Career Services • Human Development Building (HDB), Suite 200
Phone: 940-898-2950 • Fax: 940-898-2956
