	*Job Title:
	HR Intern

	Organization Name: 
	Resource Transport 

	No of Openings:
	1

	Work Schedule  :
	flexible

	Hours per Week  :
	20+

	Internship Summer Hrs:
	 

	*Hourly Wage/Yearly Salary  :
	10.00

	Position Start Date  :
	 

	Position End Date  :
	 

	*Job Description:
	Partner with Outsourced HR provider to provides functional HR support. 
Responsibilities will include: 

-Payroll and Benefits administration, working as a concierge for employee questions and communication. 

-Managing and maintaining employment and personnel records and OSHA log. 

-Administrative support for the Recruitment process. 

-Collecting and Processing New Hire paperwork. 

-Special HR projects as assigned. 

	Job Requirements:
	Experience: 
Currently enrolled in Business degree program with 3.0 gpa or higher. HR majors are preferred. 0-2 years of experience in the field or in a related area. Has knowledge of commonly-used concepts, practices, and procedures within a particular field. 

Works under immediate work-site supervision, with opportunities for HR mentorship.

	Application Instructions:
	Interested applicants should send resumes through Eagle Network. 

michela_jolly@adp.com 
call 214-557-5088 for follow-up or questions.
 
 
	*Job Location  :
	Gainsville, Texas

	*Position Type  :
		Internships/Co-op (Paid)




	Minimum GPA:
	3.0000

	*Citizenship  :
		U.S. Citizen




	Classification (click all that apply)  :
		Graduate Student

	Junior

	Senior




	*Majors  : 
	Applied Tech & Perf Improvemen
Organiz Behav & Human Res Mgmt

	 
	 

	 
	 






