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2009 Student Profile Form

Shell Non-Profit Internship Program


Agency Representatives: Complete this form and attach:

· Student’s Enrollment Verification (see back page for details)

· Completed & Signed Intern Press Release Forms (signed by intern)

Send this form and the above materials by May 15, 2009 to:

Laura Meares

Volunteer Houston

3033 Chimney Rock, Suite 460

Houston, TX  77056
Agency Contact Information

Agency Name:       
Agency Phone:       

Agency Fax:       
Student Contact Information

Intern Name:       
Intern Cell Phone:              Alt. Phone (ie. Summer Home):       
Intern Personal Email Address:       
Intern Work Email at Agency (if applicable):       
Intern Summer Mailing Address:       
Intern Permanent Mailing Address:       
Name of College the Intern will attend in Fall 2009:       
College Location (City, State):       
Name of College the Intern attended in Spring 2009 (if different):       
College Location (City, State):       
Student Demographic Information

Intern’s Undergraduate Status (Fall 2009):   FORMDROPDOWN 

Number of credit hours the Intern will carry in Fall 2009:       
Intern’s Major (field of study):       
Intern’s age:                   Intern’s gender:   FORMDROPDOWN 

Intern’s ethnicity:   FORMDROPDOWN 
    If not listed, please identify:       
Will the Intern receive college credit for this internship?   FORMDROPDOWN 

Will the Intern be in another internship program this summer, while working as a Shell Intern?   FORMDROPDOWN 
   If yes, provide the name of the internship program:       
Internship Information

What will be the Intern’s title?       
Program / Project Supervisor Name:       

Title:       

Phone Number:          Extension:       

Email:       
Direct / Daily Supervisor Name (if different):       

Title:       

Phone Number:          Extension:       

Email:       
Was the Intern given a description of job responsibilities?    FORMDROPDOWN 

Does this job description given to the Intern match the one submitted to Volunteer Houston?   FORMDROPDOWN 
    (If not, please attach a revised job description with this form.)

Was the Intern given a description of scheduled Shell Internship activities?   FORMDROPDOWN 

Indicate the weeks the Intern will work (eight consecutive weeks):


Begin Date (MM/DD):               End Date (MM/DD):       
Indicate the hours the Intern will work per week (minimum 35 hrs/wk):       
Scheduled lunch and/or break periods (if any):       
After completing and signing this form, please attach the following items and return all materials to Volunteer Houston at the address listed on the front page.  Be sure to include:

· Student’s Enrollment Verification.  This is an official document from the student’s college/university. The intern can obtain this document from the school Registrar’s Office.  (It is the same documentation generally requested by car insurance companies in order to receive a student driver discount.)  The following items DO NOT qualify as sufficient enrollment documentation: Student IDs, Grade reports or Transcripts.

· Completed & Signed Intern Press Release Form (signed by intern).

Note:  Family members of Shell or Volunteer Houston employees many not participate as interns in the Shell Non-Profit Internship Program.  Family members of the participant organization’s staff or board are also ineligible. 

Signature of Agency Employee who verifies the accuracy of the information in this form:

Signature






Date

Please type Name:       
Employee’s Title:       
Deadline: May 15
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