Workforce Planner II 
Tracking Code 
134-153 
Job Description 
Does exploring ways to meet the current and future workforce challenges of our region's employers and job seekers excite you?  Do you have the ability to move beyond conventional thinking and develop well thought out solutions and take responsible risks? Then the Workforce Development department at COG has an opportunity for you.
The purpose of this position is to support the Workforce department by assisting in grant development and planning of various initiatives, programs, and special projects. This work is done by conducting technical research, surveys, gathering various data and aggregating this information to be presented at meetings, workshops, etc. to aid in making informed decisions.  Using the collected information, this position will be responsible for maintaining files and records, creating graphs and charts, evaluating trends, identifying solutions to problems, and assist in the development of program resources. This information may be used to support local governments by responding to their inquiries for information, assisting other agencies to understand policy and regulation related to workforce and economic development.
Required Skills 
Work requires broad knowledge in professional or technical field normally acquired through four years of college resulting in a Bachelor’s degree, with a major concentration in public administration, urban planning, or a closely related area along with three years of related work experience.   Applicants must possess strong written and verbal communication skills with the ability to organize data in appropriate formats to present to internal and external audiences.  Critical-thinking, problem solving skills and the ability to work in a team environment as well as the ability to handle multiple priorities is a must.
[bookmark: _GoBack]Required Experience 
NCTCOG is an equal opportunity employer. All candidates must successfully pass a pre-employment drug screen and national criminal background check in order to receive an employment offer from NCTCOG. 

The North Central Texas Council of Governments participates in the federal E-Verify program in order to verify a new employee’s authorization to work in the United States. Applicants must be lawfully authorized to work in the U.S.
Job postings are kept open for a minimum of 10 calendar days and may close anytime thereafter at the discretion of the hiring manager.
Job Location 
Arlington, TX US 
Position Type 
Full-Time/Regular 
Salary 
48,174.00 - 57,808.80 USD 

