INTERNSHIP/COOPERATIVE EDUCATION JOB REQUISITION
TEXAS WOMAN’S UNIVERSITY – CAREER SERVICES

 
 
Open Date:  4/20/10                                              Closing Date:    4/28/10
 
Beginning Date:  5/19/10
 
Rate of Pay:  Summer Stipend: $2,750               Hours per Week: 35-40
 
Title: Web Development Intern
 
Additional Information: Flexible with students schedule?  Yes
 
Times Needed to Work:
 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	y
	y
	y
	y
	y


 
List skills/qualifications needed for this position
· Applicants MUST be currently enrolled undergraduate students who will be returning to college as a full time (minimum of 12 credits per semester) sophomore, junior or senior student in the fall of 2010. 

· Applicants must demonstrate knowledge of general computer skills and web design in addition to a sincere interest in world affairs. 

· Experience in web design, HTML, and CSS is preferred but not required.  Also, experience with Macromedia Flash, Adobe Photoshop and Adobe Premiere is a plus. 

· Produce graphics and integrated web design work for the Council’s website 

· Capture raw audio and video at Council events, oversee editing and production work, and post audio recordings for iTunes podcasts and videos on our website 

· Manage web development projects designed to utilize individual intern’s skills 

· Help to coordinate major software upgrades, network maintenance and service calls 

· Interact with other staff members, departments and partnering organizations on projects 

 
Application Procedures
This intern will have the opportunity to get hands-on experience in an advanced technological environment characterized by a majority of in-house operations.  Depending on the individual intern’s specific interests and areas of expertise, we can provide training and experience in web and graphics design, webmastering, general Information Services (database management, software environment management, information flow and process design, etc.), and audiovisual services for both large and small events.
To apply, please complete an application, and send it along with your resume and a cover letter to Tony Brown at tbrown@dfwworld.org or by mail to World Affairs Council of Dallas/Fort Worth, 325 North St.Paul Street, Suite 2200, Dallas, TX 75201 or by fax (214) 965-8419.  If you have any questions please contact Tony Brown at (214) 965-8416.
 
Applications, guidelines and instructions are all available on our website: www.dfwworld.org
          

Contact Info
Company/Department: World Affairs Council of Dallas/Fort Worth (Webmaster)

Contact Person(s): Tony Brown

Contact Person Position: Intern Director

Address: 325 N. St. Paul Street, Ste. 2200, Dallas, TX, 75201      

Phone: (214) 965-8416

Email: tbrown@dfwworld.org

Website: www.dfwworld.org

