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Water Conservation Education Program Specialist

Job Description

Position Title: Water Conservation Education Program Specialist

Reports To: Water Conservation Education Coordinator

Work Schedule: 8:30 am to 4:30pm, Monday through Friday 

Minimum Qualifications:

Each intern must be a currently enrolled undergraduate student who will be returning to college as a full-time (minimum of 12 credits per semester) sophomore, junior or senior student in the fall of 2011. Before the internship commences, each agency must obtain and provide to the Volunteer Center written enrollment verification from the college confirming the student’s enrollment status. Student ID cards and/or phone calls are not considered sufficient documentation. Valid Texas Driver’s License; or Any equivalent combination of experience and training which provides the knowledge and abilities necessary to perform the work. Must be flexible, self-starter, team player and have a strong working knowledge of general education programs, preferably water conservation or science-orientated and/or environmental education programs. Must have knowledge and skills of general computer operation; including programs such as; Microsoft Word, Excel, Outlook, Publisher, and the Internet.

SALARY: $2,750 for 8 weeks
Each intern must be a currently enrolled undergraduate student who will be returning to college as a full-time (minimum of 12 credits per semester) sophomore, junior or senior student in the fall of 2011. Before the internship commences, student must provide to the City of Dallas written enrollment verification from the college confirming the student’s enrollment status. Student ID cards and/or phone calls are not considered sufficient documentation. 


GENERAL SUMMARY

Develops, promotes and implements, water conservation education programs targeting schools, recreation centers, churches, community organizations, neighborhood associations and the general public. Duties include development of water conservation education, assisting with summer programs, assisting with or provide community with presentations and other related tasks.

RESPONSIBILITIES

1. Plan, develop and organize water conservation environmental educational programs; assist with coordination of activities and events. 

2. Assist with administration of educational programs and activities to assure ongoing support and promotion of community water conservation and water quality initiatives.

3. Develop, plan and facilitate water education programs and activities for schools, community organizations, neighborhood associations, and the general public.

4.  Prepare and maintain a variety of records and reports.

5.  Maintain contact with both governmental and non-government water conservation and keep abreast of industry trends and developments.

6. Explore and evaluate available markets for water conservation educational materials.

7. Other duties as assigned.

Water Conservation Education Program Specialist

Job Description

ABILITY TO:

Communicate clearly and concisely, both orally and in writing.

Stay abreast of new trends and innovations in the fields of water conservation. 

Assist with Overseeing and managing water conservation programs.

Create and present educational programs as needed.

Interface with civic, community and citizen groups and organizations, including schools and daycare, through presentations to enhance community education and program participation.

Follow written and oral instructions;
Read and analyze standards and regulations and define the impact on the City; 
Prepare and present oral and written reports, educational and information documents, and maintain testing records, logs, compliance documents, and develop and maintain databases;
Operate standard office equipment including a personal computer using program applications appropriate to assigned duties;
Communicate effectively with the public, establish and maintain working relationships with system users and customers, and other employees. 



PHYSICAL REQUIREMENTS/ WORK ENVIRONMENT

Maintain effective audio-visual discrimination and perception needed for:

• making observations

• reading and writing

• communicating with others

• operating assigned equipment

• lifting boxes (20lb)

• walking, climbing stairs

This position is funded through ExxonMobil CSJP and if hired the Water Conservation Education Program Specialist is required to: 

1) Participate at the kickoff event on June 7, 2011 and; 

2) Participate in Development Seminars and Service Projects in June/July 2011?

Projects: a) Water Conservation Pledge Program

               b) Water Conservation Field Day/or Environmental Youth Advisory Council 

               c) Water Conservation Youth Leadership Training

              d) Water Conservation Kids Summer Contest

Job description statements are intended to describe the general nature and level of work being performed by employees assigned to this job title. They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required.
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