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STATE OF TEXAS
HOUSE OF REPRESENTATIVES
ALLEN R. VAUGHT
MEMBER

Internship Posting

District Office of State Representative Allen Vaught
The District Office of State Representative Allen Vaught is seeking Fall Semester interns to assist with office duties. You must be available a minimum of 8 hours per week. Tasks will include, but are not limited to:



· General clerical duties (answering phones, filing, preparing outgoing mail, etc.)
· Reading various neighborhood news sources
· Online research 
· Writing constituent correspondence

· Data entry

· Policy research and bill development 
· Representing the office at various meetings and events

We are seeking personable, detail-oriented and highly committed interns who display personal responsibility. Necessary skills include, but are not limited to:
· Excellent written communication skills 
· Ability to learn new things quickly

· Ability to conduct research online

· Ability to work on projects without constant direct supervision

· Ability to converse with the public and legislative staff 

over the phone, in written correspondence, and in person

Rep. Vaught is currently serving his second term in the House, and is the Vice Chair for the Defense and Veterans Affairs Committee, a member of the Criminal Jurisprudence Committee, and a member of the Select Committee on Emergency Preparedness. He represents House District 107, in Central Dallas County, which includes Lakewood, East Dallas, part of Lake Highlands and small portions of Garland and Mesquite.

If you are interested in joining our office, please send your resume and a cover letter to Sarah Hauser by e-mail at sarah.hauser@house.state.tx.us or by fax at 214-370-8475. This is an unpaid, part-time internship and may be used for college credit or volunteer service hours. This internship is located at the District Office, 6301 Gaston Avenue, Suite 330, Dallas, TX 75214. Thank you for your interest.
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