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U.S. DEPARTMENT OF COMMERCE

U.S. Commercial Service

INTERNSHIP PROGRAM

Interns provide the U.S. Commercial Service with program support and innovative ideas. Many interns have later joined the Commercial Service or have gone to work for a mentor’s client. Interns often educate their mentors on new information sources and help with using new technology. Mentors attempt to make the intern’s experience both thought provoking and fun.

GENERAL CRITERIA:

· Voluntary (without compensation)
· Interns must be:

1.  U.S. Citizens

2.  Dependable and committed to the agreed-upon work schedule

3.  Computer literate (the needs of the office will be discussed during an interview)
4.  Enrolled in a degree program

5.  Able to understand the international business environment and global geography 

6.  Able to work with limited supervision


YOUR COMMITMENT TO US:

· Working during current business hours: 8:30 a.m. - 5:00 p.m., Monday through Friday

· Meeting a 15 hr per week minimum

· Interning for a minimum of 4 months – 6 months is preferred

· Having a minimum 3.0 GPA to commence internship and maintaining a 3.0 GPA minimum during the   duration of the internship

· Notifying mentor of any critical changes in student status or availability

TYPICAL INTERN WORK ASSIGNMENTS

The following is a list of possible assignments and activities an intern may carryout on an average day. Understandably, the intern is provided with more than adequate training and therefore is able to complete the tasks listed below.
· Conducting international marketing research

· Liaison with various government agencies to collect information for clients

· Providing publications on marketing and exporting techniques to clients and mentors

· Collecting statistics on U.S. foreign trade with various countries via the internet

· Disseminating information to clients regarding various topics

· Assisting Trade Specialists with export counseling

· Conducting event marketing campaigns

· Supporting trade mission and delegation recruitment

Contact Information

Elizabeth Graham

North Texas Export Assistance Center

1450 Hughes Road Suite 220, Grapevine, Texas 76051

Tel: (817) 310-3744   Fax (817) 310-3757

Elizabeth.Graham@mail.doc.gov
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