Tarrant Area Food Bank 
Campaign Director 
Position Description 
 
Position Summary: 
  
The Campaign Director is the full time staff person in the development department who is responsible for the planning and implementation of the capital campaign on a daily basis in conjunction with the Development Department.    The Campaign Director works directly with the Executive Director and Director of Development and collaboratively with the Campaign Chairpersons, Board and Campaign volunteers, development staff and prospects.  The Campaign Director provides clear and regular communication with staff, volunteers and campaign committee members.  
  
Position Responsibilities: 
  
Specifically the Campaign Director will: 
  
•      Work with staff and volunteer leaders in the following areas: 
o   Preparing for and making cultivation and solicitation assignments; 
o   Recruiting and cultivating volunteers; 
o   Maximizing the use of volunteer time; and 
o   Supporting the needs of the volunteers engaged in the campaign. 
•	Schedule, organize and attend all Campaign Steering Committee meetings and one-on-one meetings with volunteers and prospects as required to maintain campaign momentum.
  
•	Maintain campaign timeline that includes the various donor drives and ultimately includes both the quiet and public phases.
  
•      Work in conjunction with the Donor Relations Director in the process of conducting appropriate and ethical prospect research and the evaluation of prospects. 
  
•      When and where appropriate attend solicitation calls, assist in the solicitation or directly solicit campaign prospects. 
  
•      Issue regular progress reports including results to date, recent activity, priority contacts to be made and next actions. 
  
•      Write campaign funding proposals, supporting documentation and other fundraising correspondence when needed. 
  
•      In conjunction with the Donor Relations Director direct the pledge/gift receiving, receipting, acknowledgment and donor recognition processes. 
  
•      Manage the campaign fundraising timetable and budget. 
                                                    
Key Selection Criteria: 
  
A working knowledge of the psychology, principles and techniques of volunteer recruitment and management, major gift solicitation, and capital campaigning. 
  
The ability to work with and motivate a broad spectrum of people ranging from organization staff and volunteers to community partners and donor prospects. 
  
A proficiency in grant writing and an understanding of the process of foundation research, cultivation and solicitation. 
  
A conviction that fundraising and/or stewardship are positive values and essential dimensions of effective institutions. 
  
          Familiarity with the literature of the development field. 
  
          Familiarity with fundraising software and computers. 
  
Significant familiarity with word processing, spreadsheet, and presentation software. 
  
Ideal Personal Profile:      
 Three years minimum experience in professional fund raising 
          Personal major gift solicitation experience 
          Excellent verbal, visual, and written communication skills 
          Well-organized, systematic thinker 
          Disciplined, strong work ethic 
          B.A., B.S. or equivalent degree 
Commitment to the mission and values of the organization 
Proficiency in Microsoft Word, Excel, and PowerPoint 
  
Salary and benefits will be competitive. 
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