Our office is seeking a candidate to work in our Denton and Flower Mound clinics.

Full-time front office position needed in FlowerMound/Colleyville TX. 2-Years Experience is preferred. Looking for someone with an upbeat, friendly, positive attitude that will be a team player. Must be organized, self-motivated, and good with people and numbers. Our office utilizes Eaglesoft software. (Not required to have knowledge) just willing to learn.

Job duties include:
-- Answering phones and scheduling appointments.
-- Verifying and filing insurance.
-- Checking patients in and out.
-- Entering account payments.
-- Calling to confirm appointments.

What we are looking for:

-- Be able to dress business casual
[bookmark: _GoBack]-- Proper Grooming & Hygene
-- No Tardiness 
-- TEAM Player Participant
-- Arrive 10-minutes before shift starts
-- Teachable...and have excellent Core Values

We offer:
Competitive Salary
Full Time Opportunity 
50% Off Dental Care
401k Plan
Paid Vacation & Time Off

We are an established practice with an excellent reputation for over 10-years in the area of: Perio - Endo - TMJ Dental Sleep Apnea

***************************************************************************

We are also seeking:

Coder/Biller/Insurance

Dental Assistants that are CODA or RDA

Dental Sales & Marketing Services

Please send a resume to Cindy@Krish.com www.Krish.com 

