TEXAS BOYS CHOIR, INC. /FORT WORTH ACADEMY OF FINE ARTS/TEXAS ELEMENTARY SCHOOL OF ARTS
  
The Texas Boys Choir, Inc. , a non-profit community based organization is seeking an  Executive Director to administer its programs, the Texas Boys Choir(TBC) and two charter schools, Fort Worth Academy of Fine Arts (FWAFA) and Texas Elementary School of the Arts (TESA) in Fort Worth, Texas.  
The Texas Boys Choir was founded in 1946 to provide any boy, regardless of socio-economic or ethnic background a structured environment for the development of a world-class performing choir of boys.  In 2001, TBC received a charter from the Texas Education Agency (TEA) and opened FWAFA, a school chartered to serve students of both genders in grades K-12.  In 2007 the organization received a second charter and opened TESA to serve students in grades K-8.  Both schools strive to create an interactive learning community composed of families and engaged learners linked with a high quality instructional team.  The schools provide the necessary curriculum and guidance to challenge students to reach their greatest academic achievements while fostering unique artistic abilities. 
This position is responsible for the overall leadership and management of the organization and its operations, including increasing public awareness of its activities, resource development and maintenance, public relations, fiscal management, personnel management, and strategic and program planning. 
Successful applicants should have 5 to 7 years experience in non-profit management; a Master’s degree in management, administration, or education; skills and experience in developing and managing budgets; strong leadership, organizational and communication skills, and a passion for the organization’s mission. 
Interested applicants should submit a letter of interest and resume to dollie.blevins@fwafa.org.             
The Texas Boys Choir, Inc is an equal opportunity employer. 
  


[bookmark: _GoBack]POSITION DESCRIPTION 
   
Position Title: Executive Director 
  
Reports to:  Board of Directors of Texas Boys Choir, Inc. 
  
Purpose of Position:   To provide leadership and overall management of Texas Boys Choir, Inc., and its related entities: Texas Boys Choir, /Fort Worth Academy of Fine Arts/Texas Elementary School of Arts in accordance with the stated purpose as established by the Board of Directors. 
  
Key Responsibility Area:       Board Relations 
  
Specific Duties: 
  
1.     Informs Board of Directors of artistic and academic issues/programming related to student needs. 
2.     Implements the policies of the Board of Directors and recommends policy changes. 
3.     Recommends matters requiring action to the Board of Directors for consideration. 
4.     Submits regular reports on Texas Boys Choir/Fort Worth Academy of Fine Arts/Texas Elementary School of Arts. operations to the Board of Directors. 
5.     Attends regular Board and committee meetings. 
6.     Works with all Board Committees. 
7.     Acts as agent of the Board of Directors as designated. 
  
Key Responsibility Area:       Finance Development 
  
            Specific Duties: 
            
1.     Recommends program(s) that will continue to finance the Texas Boys Choir/Fort Worth Fine Arts Academy/Texas Elementary School of Arts. 
2.     Provides leadership for all approved fund raising efforts related to the Texas Boys Choir/Fort Worth Academy of Fine Arts/Texas Elementary School of Arts. 
3.     Coordinates and reviews grant proposals with Development Director. 
  
Key Responsibility Area:       Financial Management 
  
            Specific Duties: 
  
1.     Provides overall control and direction for all Texas Boys Choir/Fort Worth Academy of Fine Arts/Texas Elementary School of Arts funding. 
2.     Maintains informative relationships with funding sources. 
3.     Prepares and submits the annual, as well as monthly, budgets of Texas Boys Choir/ Fort Worth Academy of Fine Arts and Texas Elementary School of the Arts for approval of the Board of Directors. 
4.     Executes board-approved budget in a fiscally responsible     manner. 
  
Key Responsibility Area:       Public Relations/Community Relations 
  
            Specific Duties: 
                                    
1.     Interprets the goals and programs of Texas Boys Choir/ Fort Worth Academy of Fine Arts/Texas Elementary School of Arts to all facets of the Community. 
2.     Maintains a healthy and informative relationship between Texas Boys Choir/Fort Worth Academy of Fine Arts/Texas Elementary School of Arts and benefactors. 
3.     Supervises the creation and distribution of communication vehicles to represent Texas Boys Choir Fort Worth Academy of Fine Arts/Texas Elementary School of Arts to the community. 
  
Key Responsibility Area:       Administration 
  
            Specific Duties: 
  
1.     Provides overall control and direction for the personnel functions. 
2.     Hires, supervises, and evaluates personnel employed by Texas Boys Choir, Inc. and the leadership personnel of Fort Worth Academy of Fine Arts/Texas Elementary School of Arts, including all artistic personnel. 
3.     Holds personnel in lines of authority accountable for promoting and maintaining highly trained and skilled faculty and staff in accordance with state guidelines and the local mission (s). 
4.     Negotiates contracts/leases/agreements for Texas Boys Choir/Fort Worth Academy of Fine Arts/Texas Elementary School of Arts as designated agent of the Board of Directors and executes such by virtue of resolution of the Board of Directors. 
5.     Defines and delineates lines of authority, responsibility, and accountability within the TBC, Inc. organizational chart. 

