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SAFETY ANALYST
Salary: $43,889 to $67,129/Annually


Interested applicants may apply at the Personnel Department, Monday through Friday, 8:00 a.m. to 5:00 p.m., or submit applications electronically to personnel.frontdesk@okc.gov.  Applications can be downloaded from the Jobs section at www.okc.gov.  Applications with detailed resumes addressing the job requirements and departmental skill preferences will be accepted from February 6, 2012 until February 17, 2012. 

JOB SUMMARY

This position is located in the Administration Division of the Utilities Department with the City of Oklahoma City, and is under the direction of an immediate supervisor. The Safety Analyst is primarily responsible for applying safety-related knowledge to perform program research, development and design functions, and to implement safety programs for supervisory and non-supervisory employees. An employee in this classification performs work requiring knowledge and skills acquired prior to assuming the position. Essential job functions include:  conducting research; analyzing statistical data; reporting job injuries and vehicle accidents, and recommending corrective actions; identifying and assessing safety training needs; presenting training programs; maintaining training and safety records and documentation; and assisting in the evaluation of long and short-term safety initiatives. This position requires considerable contact with City personnel at all levels of the City organization and outside agency representatives to exchange information and provide assistance related to safety programs and activities. The position also requires skill in developing and maintaining effective working relationships, and a demonstrated ability to relate effectively to individuals from a variety of socio-economic backgrounds. The incumbent’s work product is reviewed by an immediate supervisor for soundness of judgment, compliance with pertinent rules, regulations, policies and procedures, and program accomplishments.

VETERANS PREFERENCE

A five-point preference will be awarded on the initial scored selection process for honorably discharged veterans of the United States Armed Forces not currently employed full time by the City of Oklahoma City.  Qualified applicants must submit a copy of their DD Form 214 indicating discharge type/character of service in person, mail, or fax at 405-297-2137.

JOB REQUIREMENTS

· Knowledge of safe work practices, procedures and techniques.
· Knowledge of pertinent local, state and federal safety laws and regulations.
· Knowledge of employee training and development techniques.
· Skill in development and presentation of training programs and information.
· Skill in conducting safety training needs assessments.
· Skill in effective verbal and written communication.
· Skill in applying knowledge of research principles and practices. 
· Skill in implementing safety programs, policies and procedures.
· Skill in analyzing large amounts of data and apply principles of logical thinking.
· Skill in establishing and maintaining effective working relationships.
· Willingness to make work-related decisions and assume responsibility for decisions made.
· Ability to relate to individuals from various socio-economic backgrounds.
· Ability to convey information in an understandable format.
· Ability to supervise clerical staff functions.
· Valid Oklahoma State Class D Driver License.

DEPARTMENTAL PREFERENCES

· Bachelor’s Degree in Occupational Safety and Health, Industrial Hygiene, or related field.
· Two or more years’ experience performing occupational safety and health duties for an organization consisting of construction, general industry, and office functions. 
· Experience assessing field operations for safety compliance and demonstrating safe work procedures to employees.
· Proficiency in the use of Microsoft Office applications.


WORKING CONDITIONS

· Inside and outside when inspecting, monitoring or performing field or construction site activities.
· Frequent local travel.
· Occasionally required to change work hours or work beyond normal work hours.
· Occasional out-of-town travel.
· Occasionally exposed to steady and loud noises.
· Occasionally exposed to chemicals such as lime.
· Occasionally exposed to allergy agents such as bee/wasp stings, dust, or poisonous plants.
· Occasionally exposed to moderate concentrations of noxious odors.
· Dependent on assignment, may be exposed to confined spaces, excavations, traffic, electricity, machinery, water and/or fall hazards (climbing portable ladders up to 45 feet and fixed ladders up to 250 feet).


PHYSICAL REQUIREMENTS

· Speech and hearing enough to communicate clearly and distinctly by telephone, in person, and speak before groups.
· Near vision enough to read, review, and develop written communications such as safety materials, reports, office records, to write memos, and to complete standardized forms.
· Strength enough to lift, push, pull, or carry safety equipment weighing up to 30 pounds.
· Arm-hand steadiness enough to demonstrate and operate safety equipment.


FRINGE BENEFITS

Vacation			96 hours per year
Sick Leave			130 hours per year
Holidays			10 regular holidays per year
Injury Insurance			Effective day of employment
Retirement			Jointly paid by the City and employee
Credit Union			Full banking services
Life Insurance			City provides $10,000 term coverage; optional, supplemental and dependent coverage available at low rates
Health Insurance or Health	Plans are available for employee and dependent coverage
     Maintenance Organization
Dental Insurance		Dental plan options are available for employee and dependent coverage at reasonable rates
Disability Plan			City pays 60% of pre-disability income
Compensation	Employees are required to receive pay electronically; either direct deposit or paycard


Vac ID: 2400 
Agency/Org: 390/0101
Classification:  3811
Analyst:  LA
AN EQUAL OPPORTUNITY EMPLOYER
If you require reasonable accommodation at any time during the hiring process, please notify one of our personnel representatives to make arrangements.
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