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Revenue Auditor
Salary: $53,369 to $81,640/Annually

Interested applicants apply at the Personnel Department, Monday through Friday 8:00 a.m. to 5:00 p.m.  Applications can be downloaded from the jobs section at www.okc.gov.  Applications with detailed resumes addressing the job requirements and departmental skill preferences will be accepted from February 6, 2012 through February 17, 2012. 


JOB SUMMARY
This position is located in the Treasury Division of the Finance Department with the City of Oklahoma City and is under the direction of an immediate supervisor.  Work involves the application of generally accepted government auditing standards, theories, techniques, and practices.  The employee must possess skills and knowledge of accounting and auditing principles and techniques, and the ability to identify and advise on deficiencies related to compliance with existing laws and regulations prior to assuming the position.  Essential job functions include:  performing reviews and audits of tax sources by gathering, assembling, consolidating, and analyzing data; drawing valid conclusions based upon research findings; and monitoring and enforcing tax rules, regulations and compliance guidelines. Work requires considerable contact with department/division personnel and outside agencies.  Work products are reviewed through analysis and evaluation of work papers, reports and recommendations.

VETERANS PREFERENCE
A five-point preference will be awarded on the initial scored selection process for honorably discharged veterans of the United States Armed Forces not currently employed full time by the City of Oklahoma City.  Qualified applicants must submit a copy of their DD Form 214 indicating discharge type/character of service in person, mail, or fax at 405-297-2137.

JOB REQUIREMENTS
-Knowledge of and skill in interpreting regulations that affect the City’s revenue policies.
-Knowledge of Oklahoma statutes relating to revenue and taxation.
-Knowledge of Oklahoma tax reporting requirements.
-Knowledge of and skill in using statistics.
-Skill in working with personal computers and performing database management and analysis.
-Skill in applying knowledge of accounting and auditing principles to work performed.
-Skill in project management.
-Skill in writing and presenting formal reports.
-Skill in communicating orally and in writing with tact and diplomacy.
-Skill in applying principles of logical thinking to solve problems.
-Skill in and willingness to establish and maintain effective working relationships.
-Skill in supervising, assigning and reviewing the work of a clerical and professional staff.
-Ability to learn the City’s financial system.
-Willingness to maintain confidentiality.

DEPARTMENTAL PREFERENCES
-Bachelor’s Degree in Accounting, Finance or related field.
-Knowledge of and strong proficiency in Microsoft products (Word, Excel, Access).
-Experience in database management and analysis.
-Strong project management skills.
-Experience developing and making formal written presentations.

WORKING CONDITIONS
-Primarily inside.
-Occasionally required to work beyond normal work hours or to change work hours when meeting project deadlines.
-Occasional local and out-of-town travel for meetings, seminars or conferences.
-Exposed to steady and continuous noise, at low levels, as produced by office equipment and conversation of co-workers.
-Subject to continuous glare from a computer terminal.

PHYSICAL REQUIREMENTS
-Arm-hand steadiness and finger dexterity enough to use a keyboard or ten-key, etc.
-Vision enough to read, write, and develop input/output data on a computer screen, etc.
-Speech and hearing enough to understand and communicate in person and by telephone in a normal office environment, 
   during presentations, etc.

FRINGE BENEFITS
Vacation			96 hours per year.
Sick Leave			130 hours per year.
Holidays			10 regular holidays per year.
Injury Insurance		Effective day of employment.
Retirement			Jointly paid by the City and employee.
Credit Union			Full banking services.
Life Insurance	The City provides $10,000 term coverage; optional, supplemental and dependent coverage available at low rates.
Health Insurance or Health	Plans are available for employee and dependent coverage.
  Maintenance Organization
Dental Insurance	Dental plan options are available for employee and dependent coverage at reasonable rates.
Disability Plan			City pays 60% of pre-disability income.
Compensation	Employees are required to receive pay electronically, either direct deposit or paycard.



















Vac ID:  2394
Agency/Org: 280/0600
Classification:  3415
Analyst:  dlb  
AN EQUAL OPPORTUNITY EMPLOYER 
If you require reasonable accommodation at any time during the hiring process, please notify one of our personnel representative to make arrangements.
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