Resume Assignment for Cooperative Education 4953/56
It is very important to have a well-developed resume, even at the beginning stages of your career. Resumes can be helpful when applying for scholarships, organizations, internships, as well as employment and waiting until you “have to” have on for one of these reasons can just create undue stress and a less-than-perfect document.

Please be advised that your resume will be due during the first block of assignments. If you are doing multiple semesters, you will be required to turn one in the first semester of participation. I will be keeping them on file with an option for you to have me critique it for you and return a copy with recommendations by the end of the semester or before you begin applying for other jobs; whatever is first.

Minimum resume components:

Your resume must contain:

Contact Information

Objective/Executive Summary

Education

Experience

Your resume may contain:
Strengths/Profile

Coursework

Professional Training

Honors

 Awards 

Activities

Memberships

It must be one page (minimum) and a real resume based on your current skills, education, and experience, not based on what you want upon graduation.

If you need assistance and I have not received a Job Search Guide from me (Career Services Office), you can find it online at 

http://www.twu.edu/o-cs/ResumeGuidelines/JobSearchGuide.pdf 

or go to the Career Services Home Page (www.twu.edu/o-cs) and click on the link in the bottom left side of the navigation bar.

Call with questions!

Sue Greenwood, MS

Coordinator of Internships and Cooperative Education

940-898-2952

HDB-200

SGreenwood@twu.edu
