	Job Title: 
	Part Time Receptionist 

	
	

	Post Date: 
	1/24/2012 

	
	

	Description: 
	The Dallas Children's Advocacy Center (DCAC) is seeking a Part-time Front Desk Receptionist (bilingual required). This person will coordinate the reception area and investigative waiting area, answer phones, order supplies and assist the Therapy Program. One year of administrative experience is preferred; must be available to work evening hours and Saturdays. No phone calls about this opportunity; email resume to pbastidas@dcac.org 
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