	
	COMMUNITY HEALTH INTERNSHIP OPPORTUNITY


Mission Statement of the National Kidney Foundation: 
The National Kidney Foundation Serving North Texas’ mission is to prevent kidney and urinary tract diseases, improve the health and well-being of individuals and families affected by these diseases, and to increase the availability of all organs for transplantation.
Internship Job Description







Emergency Financial Assistance Program Coordinator
Majors – Health Education, Biology, Pre-Med, Public Health, Communications, Social Work
· Review all program applications for appropriate information/eligibility
· Communicate with social workers as needed to ensure accuracy 

· Forward information with coversheet to approval committee
· If application approved, ensure check is sent in timely manner
· If necessary, communicate directly with third party payor that grant is on the way

· Track all applicants in database (track DTI separately)

· Send letter of approval (or denial) to applicant  and fax/mail copy to social worker

· Maintain balance of account on database

· Send NKF and EFAP information to all Dialysis and Transplant centers

· Update paperwork as needed

· Provide clerical and office support when needed
Requirements :

· Good organizational, written and verbal skills 
· Must be accurate and reliable  
· Must be willing to take initiative and follow-through on projects
· Must be able to use Word and Excel

· Posses some knowledge of health 

· Must be comfortable making phone calls to professionals and businesses

· Must be willing to learn about kidney disease

· 18 years of age or older 

· Reliable transportation

Interested applicants should send a resume and cover letter to:

National Kidney Foundation Serving North Texas
Attn:  Community Health Internship
5429 LBJ Freeway #250, Dallas, TX 75240
fax 214-351-3797

For more information contact Mary Schimmoller, Regional Programs Director  at 214-351-2393 or  mary.schimmoller@kidney.org
. 
