Meals On Wheels, Inc. of Tarrant County Internship Opportunities 
Summer 2010
  
Marketing Assistant Internship

Internship Responsibilities:
1. Assist in maintaining a database of all media representatives/contacts and outlets in the Tarrant County market 

2. Maintain regular communication with media representatives 

3. Prepare and submit articles, pictures, notices, and other information to media outlets on a regular basis 

4. Assist with promotion of special events 

5. Assist with completion of direct mailings 

6. Assist with other marketing projects when necessary 

The days and hours of work can be flexible, but we would like a commitment of at least 15 hours per week for the duration of the summer semester.  This is a non-paid position.   Arrangements should be made with your professor to receive credit for this experience. 
 
Qualifications:
1. Junior or senior classification; major in Marketing, Public Relations, Journalism, or other related field. 

2. Knowledge of computer operations and software products including Word, Excel, ACCESS, Publisher, Outlook, etc. Photoshop and InDesign a plus. 

3. Excellent organizational skills. 

If you are interested in this position, please respond by April 30, 2010, via e-mail to Alejandra Morado, Marketing Coordinator, at alley@mealsonwheels.org.  Please include a current resume, why you would like to work at MOWI, and your dates and hours of availability.  The selection announcement will be made by May 14, 2010.  For more information, call 817-336-0912, x114.
 
Journalism Internship
Meals On Wheels, Inc. of Tarrant County offers a flexible editorial internship open to candidates who love to write feature stories and/or create documentary-type videos.  We have more than one spot open for this internship, so we will accept applications from students who have the skills to do either or both.  The days and hours of work are flexible.  Certain tasks (interviews, photos, filming) will require travel within Tarrant County; other tasks (writing, editing, research) may be done either on a home/school computer or at our Fort Worth office on the intern’s own laptop.  This is an unpaid position, so interns should arrange to receive credit for this experience.
 

Our ideal candidates will have a strong interest in telling a story.  We have so many fascinating clients, volunteers, and staff members.  Our goal with this internship is to allow the interns the freedom to create compelling written or video work that will tell our organization’s story.  We have ideas ready to assign but encourage intern ideas for stories also.

 

The intern’s work will be published in a variety of applicable formats, such as on the Meals On Wheels, Inc. of Tarrant County website (www.mealsonwheels.org), newsletters, marketing materials, and social network pages.  This internship falls under the guidance of the development coordinator.

 

Qualifications and Requirements:
1. Undergraduate (junior or senior level) or graduate student studying journalism, communication, or another related major. 

2. Access to home or school computer or ability to bring own laptop to our office. 

3. Self-motivation, organizational skills, and communication skills to work independently and via e-mail and/or phone. 

4. Must have a valid driver’s license, auto insurance, and a reliable vehicle. 

5. Must pass a criminal background check. 

6. For writing-only candidates, desire to take photos and/or video to accompany stories is a plus; we will provide camera/camcorder if needed. 

 

For more information, contact Jessica Lewis at 817-258-6450 or jessica@mealsonwheels.org.  To apply, please send a cover letter, resume, and a few writing and/or video samples/clips by e-mail to jessica@mealsonwheels.org.  Application deadline is April 30, 2010.  The selection announcement will be made by May 14, 2010.  Please include your anticipated availability (both number of weeks and hours per week) for the internship.  Start and end dates are flexible.

 
 
Meals On Wheels Inc. of Tarrant County is a nonprofit agency dedicated to providing nutritious meals and services to people who are unable to prepare meals for themselves and have no one to help them on a regular basis.  This service supplies much-needed food and daily visits to elderly, disabled, and chronically ill residents of Tarrant County.  Meals are prepared in Meals On Wheels’ own kitchen to ensure the highest quality food at a reasonable cost.  The meals and services that the agency provides allow homebound people to remain in their home for as long as possible, maintaining their independence and dignity.
