INTERNSHIP/COOPERATIVE EDUCATION JOB REQUISITION
TEXAS WOMAN’S UNIVERSITY – CAREER SERVICES

Open Date:				Closing Date: 

Beginning Date: April 1st – summer

Rate of Pay: unpaid – opportunity for commissions					

Hours per Week: 40-45

Title: Healthcare Recruiting Intern

Additional Information: Flexible with student’s schedule? Yes

Times Needed to Work:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8-5
	8:30-7
	8:30-7
	8:30-7
	8-5



List skills/qualifications needed for this position
· High level of intelligence and aptitude 
· Outstanding interpersonal, oral, and written communication skills
· Able to communicate in a professional and proficient manner with clients (e.g., chief executive officers, medical directors, and administrators) and candidates in specialized areas of medicine 
· Strong analytical and evaluative skills
· Solid negotiation skills
· Proficient in the use of computer programs, databases, and Internet research
· Self-disciplined, self-motivated, and results-oriented
· Able to assume substantial responsibilities with minimal supervision
· Able to exercise discretion and independent judgment
· Must work well in high-pressure situations and a dynamic work environment

Application Procedures
Send resume/information to jhale@martinfletcher.com

Contact Info
Company/Department: Martin, Fletcher – Human, Resources
Contact Person(s): Julie Hale
Contact Person Position: HR Generalist
Address: 909 Lake Carolyn Pkwy St. 1300 Irving, TX 75039
Phone: 972.501.5632
Email: jhale@martinfletcher.com		
Website: www.martinfletcher.com
