JOB  SUMMARY
Under administrative direction, assists in providing developmental care and supervision to children enrolled in Little Giggles Learning Center; implement age appropriate curriculum for children; establish and maintain supportive relationships with children and parents.

Essential Functions
· Plans, adapts and schedules age appropriate curriculum involving various activities to stimulate children’s cognitive skills, abilities and development.
· Provides continuous supervision to children enrolled in Little Giggles Learning Center; ensures health and safety of children.
· Maintains Center, rooms and play areas in a clean, orderly, and safe condition; sets up rooms and areas for various activities such as lunch, naps, games, etc
· Works closely with parents to promote an understanding of growth and development of their child..
· Records daily observations of children’s behavior and activities; monitors behavioral patterns and develops assessment and profiles..
· Maintains accurate attendance and enrollment records; maintains appropriate confidential records. 
· Responsible for maintaining compliance with health and safety regulations.
· Monitors children for signs of child abuse and reports incidents of suspected abuse to appropriate authorities.
· Maintains current knowledge in the field of Early Childhood Development.
· Perform other related duties as required

QUALIFICATIONS

Knowledge, Skills and Abilities 

Knowledge of: 

Leadership and educational techniques and methodology including evaluation, planning, organizing, and conducting activities for children ages 6 weeks -12 years of age in a child care program.

Education
Graduation from high school or GED equivalent and a minimum of 6 units at an accredited college or university in Early Childhood Education/Child Development is required. Upon hire, must show continuous enrollment in ECE/CD until 12 units have been completed. 

Experience
One-year experience as a teacher of children such as teacher's aide, assistant, student intern or other comparable experience including six months work experience in a licensed day care center is required.

Licenses/Certificates 
Possession of an American Red Cross or any other Community Services Department approved accredited certification in First Aid and CPR for the Professional Rescuer is required. 


Physical Demands 
Caring for children can be physically demanding.  Job requires moderate physical exertion associated with the ability to lift children or heavy items push, pull or climb.
Teacher may be lifting and carrying children and equipment, and may spend time sitting on the floor or child sized furniture.  The teacher will be expected to clean and maintain equipment and facility, and may move throughout the community with children The Preschool Teacher may come in contact with children who are ill and/or contagious, and must take precautions to ensure the health and safety of all children, parents, staff and themselves.


I certify that I have read and understand the responsibilities assigned to this position.



Employee Signature								Date



Printed Name									 Date


I certify that this job description is an accurate description of the responsibilities assigned to the position.
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