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Open Date:	11/4/11				Beginning Date: ASAP and Spring Semester

Rate of Pay: unpaid, but there are opportunities for hire if intern shows outstanding skill and work ethic.

Hours per Week: 15-20

Title: Communication Assistant	Area of study/Major: English, Journalism, Marketing, Advertising, Communication

Flexible with students schedule Yes

Times Needed to Work: BETWEEN the hours of:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	10-6pm
	10-6pm
	10-6pm
	10-6pm
	10-6pm



List skills/qualifications needed for this position:

Looking for a creative and competent assistant that takes direction well and can be independent.
Must have creative writing skills. Will be writing content for client websites
Writing articles for social media content, editing articles for client websites, and writing for content for search engine optimization.

Creating slideshow presentations on either Powerpoint or Keynote. 

Assist with video shoots that take place in-house. Participate in set and break down during production hours.

Interns will have the opportunity to create and present a project that highlights all skills that we’ve taught them. The end result is to be able to walk away with valuable knowledge about social media (it’s not just about Facebook and Twitter) and how to properly market articles for a greater online presence.

Contact Info
Company/Department: Killer Productions

Contact Person(s): 	Mai Lyn Ngo		Contact Person Position: Director of Marketing
E-mail: mngo@killerproductions.net		Web site: www.killerproductions.net

E-mail this form to MFuhrmann@twu.edu or fax to (940)898-2956. 
Please notify the Career Services Office when a position has been filled to assist us in keeping the Internship/Co-op job board and website current for TWU students.  Thank you!



--------------------------------------------------------DISCLAIMER-----------------------------------------------------
The TWU Office of Career Services makes no representation concerning persons seeking employment from, or the jobs posted on, the Career Services website/social media sites/bulletin boards. The Office of Career Services does not post home based job opportunities. The Office of Career Services reserves the right to decline to post any employment opportunity.
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