INTERNSHIP/ COOPERATIVE EDUCATION
Summer 2012

	Please type all assignments
Assignment 1

1. Website Agreement
2. Job Data Form
3. Job-Related Objectives
4. Site Visit Assignment
5. Resume (copy-critique optional) 

Due by:
June 13th 
2012



  

	Please type all assignments
Assignment 2

Remind your employer to return the…
1. Employer’s Final Evaluation Form 
(The evaluation form will be sent to your employer)
2. Student Final Report
3. Time Sheet Log
Due by:
August 7th 
 2012





[bookmark: _GoBack]All assignments are due by 4pm on the due date. Assignments will not be accepted if they lack the appropriate signatures or are not fully completed.

Please submit these assignments to Career Services-Internship Cooperative Education Coordinator by the above due dates:

	PERSONALLY:
	Human Development Building, Suite 200

	
	

	BY MAIL:
	Career Services-Intern/Co-op Coordinator

	
	Texas Woman's University

	
	P.O. Box 425619

	
	Denton, TX 76204-5619

	
	

	BY FAX:
	940.898.2956


  
Note: Assignments will ONLY be accepted by email if scanned. 

INTERNSHIP/ COOPERATIVE EDUCATION COURSE GRADE
 Your letter grade for the Internship/ Cooperative Education course will be 
determined by your Co-op Faculty based on the following criteria. 
1. Completion of above assignments/activities.
2. Completion of required work hours over the duration of the semester.
3. Completion of any additional departmental assignments.
4. Employer evaluation and student final report.

NOTE:  Please remember, anything generated from this office comes BACK to this office.
Anything generated from your Co-op Faculty Advisor goes back to him/her.

ALWAYS MAKE AND KEEP A COPY OF ALL ASSIGNMENTS
Please feel free to contact the Internship/Cooperative Education Program with any questions.
Career Services	Phone: 940.898.2950
