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INTERNSHIP/ COOPERATIVE EDUCATION

HOW TO WRITE JOB-RELATED OBJECTIVES 
One of the main keys to the successful completion of your Internship/ Cooperative Education work experience is the development of valuable, clearly stated, personalized objectives.  By preparing and moving to achieve solid objectives, you will meet the overall goals of the Internship/ Cooperative Education Program, which are:


1.   To allow you to obtain exposure or growth in a career position of interest to you.


2.   To help you to relate your Internship/ Co-op experiences to your career interest and 

               to your classroom instruction.

In the process of preparing and using your objectives you will find that your experiences will become personalized to fit your specific needs.  Your objectives may vary according to your career interest, your age, your past experiences, your needs and abilities, and most of all, your desire to grow.  If you begin early and remain committed to the objectives that you set, you can anticipate growth in your attitude, knowledge, actions, and reactions.  

Below are examples of well-developed objectives.  In each case, the same objective is stated in two different ways.  In the "wrong" column the objective is either too general or not sufficiently measurable.  In the "right" column the same objective has been stated clearly in a manner that is specific, reasonable, achievable, and measurable.  Please share these objectives with your  Internship/ Co-op faculty.  Their signature is required.

WRONG






RIGHT

	A. 
I will learn how to use Adobe Photoshop.
	By September 30, I will be able to utilize the Adobe Photoshop program to create brochures and flyers for an advertising campaign regarding the upcoming Charity Ball event.  

	








	B. 
I will evaluate the effectiveness of my
company's advertising.

 
	By October 30, I will make up, duplicate, distribute, pick up, evaluate, and report on a customer survey relating to my company's advertising.

	





 

	C.
I would like to know more about the 
chemical makeup of common drugs used 
in the hospital.
	By mid-term, I will list the 40 most common medications I observe being used by referring to patients' charts, then research their chemical compositions, then record these data on my list.

	






	D.
I want to learn how to deal with 

grouchy people who are customers.



	I will develop four different, cheerful conversation techniques and briefly describe each in a notebook. I will record reactions of grouchy people to these techniques and report December 1.


