GlamaSquad Intern Search 

www.glamasquad.com
GlamaSquad is looking for two highly enthusiastic, motivated, and dependable interns. We are a one stop event planning boutique specializing in the planning of launch and promotional events. Suitable candidates should be independent workers who will be able to learn and work with new computer programs and be familiar with fundamental programs such as Microsoft Office. We are specifically looking for an intern who is knowledgeable of graphic design programs like Photoshop, Indesign and Illustrator and also has experience with other computer applications like mail merge, spread sheets, email blast, facebook and other networking sites. The second candidate should be a superb writer with experience in copy editing, writing press releases, and other media related writing. Other than working on the computer interns will work in various settings for events and have the opportunity to meet different people, so they should be presentable and well-spoken at all times. So if you are a technology whizz or a great writer who is interested in the event planning business this may be the place for you.

Other intern duties include: 
· Setting up computer programs and maintaining them.

· Sending out email blast.  

· Contacting Vendors
· Fact checking feature stories, sidebars, and columns.

· Writing for feature sections.

· Writing and researching sidebars.

· Researching members’ questions and responding.

· Tracking down photos.

· Mailing correspondence to writers and photographers.

· Returning photos.

· Filing website stories and PR material in our research files.

· Organizing the library.

· Attending events and reporting on them.

· Taking photos at exclusive events.

· Creating and executing ideas.

· Assist in planning soirees.


In addition: 

· Please send me, Toch, your resume and cover letter stating why you would be best for this position. (Please send as an attached Word or PDF document). 

· My contact information: 
· Me: Toch Ihemelu 
· Email: tihemelu@yahoo.com (preferred way of contact)

· Cell: 214.776.2466
· This internship is based in Dallas, TX, so it will be preferable interns are from or living in Dallas and surrounding cities. 
· This is an unpaid position that interns can receive school credit or use just for experience. 
· Web address: www.glamasquad.com
