Archives Intern Position Description
Projects and Professional Opportunities:

The student intern will assist in arranging and describing both Presidential and donated historical materials.  These projects include rehousing materials into archivally appropriate folders and boxes, evaluating the condition of materials and taking appropriate preservation actions, creating finding aids, transferring audiovisual items to the AV Archives or artifacts to the Museum when necessary, and updating the location register according to NARA archival standards.  
Due to the sensitive nature of Presidential materials, all interns will have to undergo a background check and sign a confidentiality agreement.

Qualifications:

· Undergraduate or graduate student with an interest in archival work, history, political science, or presidential libraries

· Must be able to lift up to 50 pounds

· Must be able to stand for long periods of time and able to climb ladders

· Proficient in standard Microsoft programs with special emphasis in Access and Excel.

· Possible majors who may have an interest could include History, Political Science, Public Policy, or Library and Information Science.

Application Procedures:

Please e-mail your resume to Shannon Jarrett, Supervisory Archivist, at shannon.jarrett@nara.gov.  
