INTERNSHIP/COOPERATIVE EDUCATION JOB REQUISITION
TEXAS WOMAN’S UNIVERSITY – CAREER SERVICES


Open Date: August 9, 2010				Closing Date: September 13, 2010

Beginning Date: ASAP

Rate of Pay: Unpaid/Course Credit			Hours per Week:  flexible

Title: Victim Advocate Intern

Additional Information: Flexible with students schedule?____Yes__

Times Needed to Work:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Anytime b/t 
8 AM to 5 PM
	Anytime b/t 
8 AM to 5 PM
	Anytime b/t
 8 AM to 5 PM
	Anytime b/t
8 AM to 5 PM
	Anytime b/t
8 AM to 5 PM



List skills/qualifications needed for this position
The Victim Advocate Intern will aid the Victim Services Specialist in assisting victims of drunk driving and their families. Assist in identifying the appropriate resources available for crisis intervention, court accompaniment, case management, and legal assistance; trauma and hospital care facilities, support group facilitation for adults and children and community law enforcement.  

ESSENTIAL POSITION FUNCTIONS:
1. Assist in maintaining accurate and up-to-date records of phone calls, documentation, contacts, referrals, court information, etc. to insure compliance with MADD Victim Assistance Requirements.
1. Assist in providing effective and timely assistance to victims who contact MADD. 
1. Utilize a network of key individuals in the criminal justice, legal and social service systems within assigned territory to facilitate assistance for victims.
1. Assist in maintaining accurate and up-to-date records of phone calls, documentation, contacts, referrals, court information, etc. to insure compliance with MADD Victim Assistance Requirements.

POSITION REQUIREMENTS
1. Must have an open mind and good critical thinking and listening skills
1. Attention to detail
1. Ethical behavior and confidentiality are a must in this position
1. Excellent interpersonal and communications skills; ability to establish rapport with individuals in difficult situations.




Application Procedures please email resume to Lindsay Miller at lindsay.miller@madd.org
We have two available positions in our Dallas Office, two positions in our McKinney office and one position in our Fort Worth office.
	

Contact Info
Company/Department: Victim Services
Contact Person(s): Lindsay Miller
Contact Person Position: Program Specialist
Address: 8585 N Stemmons Freeway, Ste. 525 South, Dallas, TX 75247
Phone: 214.637.0372
Email: lindsay.miller@madd.org	
Website: www.madd-metroplex.org

Email this form to careers@twu.edu or fax to 940-898-2956.
Please notify the Career Services Office when a position has been filled to assist us in keeping the Internship/Co-op job board and website current for TWU students.  
Thank you!

Career Services • Human Development Building (HDB), Suite 200
Phone: 940-898-2950 • Fax: 940-898-2956


Disclaimer

The TWU office of Career Services makes no representation concerning persons seeking employment from, or the jobs posted on, the Career Services website/bulletin boards. The office of Career Services reserves the right to decline to post any employment opportunity.
