Dallas Regional Chamber 
Position Description

Title:

Intern – Graphic Design 
Department:

Talent, Workforce and Education
Reporting to:

Vice President
Scope:


Assists with all aspects of graphic design and creative production focused in the 



areas of workforce, education and leadership development

Duties Include: 
· Design Duties: 

· Logo generation – work with staff to create and design event logos 

· Event signage
· Event programs 

· Event flyers  
· General Duties: 

· Support department staff with events and programs , including planning, meeting preparation, correspondence and communication with participants
· Staff support for other GDC programs when requested and appropriate

Education:

Currently enrolled college student majoring in Graphic Design. 
Skills:


· Proficient in Adobe Suite – InDesign, Photoshop, & Illustrator

· PC & Mac proficient 

· Some knowledge of printing techniques and standards 

· Must have excellent verbal and written communication skills.  

If interested, please contact: jkallison@dallaschamber.org

