DALLAS COUNTY CSCD INTERNSHIP PROGRAM               
PURPOSE:

To allow the student intern with full time work experience in a field closely aligned with their major and education discipline. The internship program will afford the student intern with the opportunity to gain necessary knowledge, experience, and skills in the field of Community Supervision and Corrections. This internship will be non – paid.
The Dallas County Community Supervision and Corrections Department will select applicants from the following disciplines and academic programs: Criminal Justice, Psychology, Sociology, and Social Work.

APPLICATION PROCESS:

Applications for the internship will be accepted for the Fall, Spring, and Summer semesters. There will be a deadline for submitting applications for each semester. Once the deadline has passed for any given semester, applications will no longer be accepted for that particular time frame. The application process will not be re-opened until prior to the next semester.  The duration of the Internship will be determined by school semesters and University guidelines.

This agency will require a letter of sponsorship from the Internship Coordinator or Faculty member associated with the University/College, on behalf of the student seeking internship placement. This letter of sponsorship is to accompany the application prior placement consideration. 

Applications can be obtained through the Human Resources department located at:

Dallas County CSCD

Frank Crowley Courts Building, 9th floor

Dallas, Texas 75207

Contact Person: Rudy Acosta @ 214-653-5213 or Yolanda McDuff @ 214-653-5210

Interested intern applicants are to submit an application for consideration of being accepted into the program. In consideration for internship acceptance, applicants must undergo a criminal background clearance. Applications will then be reviewed by the Human Resource Coordinator to determine if an interview will be granted.
SELECTION PROCESS: 

The applicant who is approved for the internship position will be selected from those individuals interviewed by the Human Resource Coordinator. Once the intern has been identified and selected, placement is determined upon Agency need. Once the placement is determined, the intern will be given specific reporting to his/her supervisor for their assignment.
1. Prior to the intern assignment, the Human Resources Coordinator will contact the University where the student attends to determine if any special attention is needed during the internship.
      2.   The intern will then complete all necessary paperwork prior to commencing the
            Program.
3. All interns selected for placement and assignment with out agency MAY be required to participate in a one week long New Employee Orientation training. This program consists of classroom instruction for one week (Monday – Friday , 8 am to 5 pm). This training will be completed prior to shortly thereafter the placement is made.
4. Selected interns will initially be assigned to a Satellite office Supervisor or
      Assistant Supervisor for the purpose of being taught the dynamics of Evidence

      Based Practices (EBP), Risk Assessment, and the use of Motivational

      Interviewing (MI) as it directly applies to community supervision and this agency.
      Once the intern has participated in the above, the Supervisor or Assistant

      Supervisor will then assign them to work directly with a Community Supervision

      Officer(s) to increase their knowledge and experience in the field of Community

      Supervision.
5. Interns will also be re-assigned to other units within the agency to allow for cross

Training, exposure, and experience.

INTERNSHIP CURRICULUM AND GUIDELINES
Upon placement, the Intern’s Supervisor will utilize the following guideline for the duration of the internship.

ORIENTATION

1. Overview of departmental policies/procedures
2. Confidentiality and Ethics
3. Overview of program/duties

4. Overview of intern limitations

DUTIES/ASSIGNMENTS
1. Assign to supervisor/officer for direct supervision

2. Observe daily duties to include:

A. Report taking

B. Interviewing

C. Assessments/Reassessments

D. Documentation

E. Computer requirements
F. Referral process/Follow up

G. EBP/Cognitive change programs

H. Violation reports/process

I. Duty assignments

J. SCS Interviews

K. Exposure to DSO and DPS records

L. Work with Judges, District Attorneys, and Public defenders

M. Any other duties involved with daily supervision of offenders
Cross training
A. Observation in assigned Satellite Office
B. Observation in specialized units

C. Observation in Felony and Misdemeanor Courts
FEEDBACK/EVALUATION

1. Provide constant/daily feedback

2. Opportunity for Intern to ask questions

3. Provide feedback at midpoint of internship program

4. Provide feedback/evaluation at end of internship program

5. Intern to complete an exit interview with Human Resources at the end of their program
Revised 08/08/06

