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OKLAHOMA CITY 
PERSONNEL DEPARTMENT
420 W. Main, Suite 110
Oklahoma City, Oklahoma 73102


CRIME ANALYST
Salary:  $43,889 to $67,129/Annually

Interested applicants apply at the Personnel Department, Monday through Friday, 8:00 a.m. to 5:00 p.m. Applications and resumes can be submitted in person, via fax (405-297-2137), U.S. mail, or electronically (personnel.frontdesk@okc.gov). Applications and resumes will be accepted February 6, 2012 through February 10, 2012. 

JOB SUMMARY
This position is located in the Special Investigations Unit of the Oklahoma City Police Department and is under the direction of an immediate supervisor. The primary responsibility of this classification is to compile, maintain, analyze and track crime information, aid in determining patterns, trends, and/or identify groups and individuals of concern, and provide administrative support.  A Crime Analyst must possess the required knowledge, skills, and abilities prior to assuming the job. Essential job functions include: researching, gathering, and analyzing crime data to identify crime patterns, suspect characteristics, and/or demographic information; compiling and utilizing computer systems data to prepare reports, graphs and maps for presentation to management; sorting and maintaining police reports, crime information, bulletins, and articles used to document criminal history or statistics; recommending staffing patterns and/or levels based anticipated criminal activity; and preparing bulletins, and/or disseminating information. Other duties include: using computer databases, electronic spreadsheets and statistical applications to manipulate, analyze and present data; preparing charts, schedules, graphs and maps to illustrate crime patterns/trends; preparing statistical reports on crime data and trends for police personnel; making public presentations concerning crime information and prevention to civic organizations and neighborhood watch groups; and responding to special crime information requests. The position has regular contact with law-enforcement personnel, other law-enforcement agencies, citizens, etc. to gather criminal statistical data and exchange work related information. The employee works primarily independently and reports to an immediate supervisor. The work products are reviewed by the immediate supervisor for overall quality, accuracy, and adherence to departmental policies and procedures.

JOB REQUIREMENTS
· Knowledge of the theory, principles, practices, and methods of crime analysis.
· Knowledge of principles, practices, methods and techniques of statistical and data analysis.
· Skill in organizing, compiling, and working accurately with information.
· Skill in verbal and written communication.
· Ability to analyze crime pattern and/or statistical data and draw sound conclusions.  
· Ability to establish and maintain effective working relationships.
· Ability to prepare and present complex information and statistical reports in an understandable 
format.  
· Ability to prepare computer generated graphs, charts, tables and other illustrative devices.
· Ability to work independently.
· Ability to effectively recommend corrective action regarding crime trends and criminal activity.
· Willingness to maintain confidentiality.
· Willingness to uphold departmental standards and policies.


DEPARTMENTAL PREFERENCES
· Experience using i2 analytical software
· Experience using ARC GIS software
· Experience using Sharepoint
· Knowledge of ILP philosophy 

WORKING CONDITIONS
· Primarily indoors, in a climate controlled environment.
· Occasionally required to work beyond normal scheduled work hours.
· Occasional local travel or out-of-town travel.

PHYSICAL REQUIREMENTS
· Manual and finger dexterity enough to operate equipment such as keyboards, calculators, etc.
· Near vision enough to read and draft written communications or both manually and machine
generated reports, documents, graphs, etc.
· Hearing and speech enough to communicate in person and by telephone.


FRINGE BENEFITS
Vacation	96 hours per year.
Sick Leave	130 hours per year.
Holidays	10 regular holidays per year.
Injury Insurance	Effective day of employment.
Retirement	Jointly paid by the City and employee.
Credit Union	Full banking services.
Life Insurance	The City provides $10,000 term coverage; optional, supplemental and dependent coverage available at low rates.
Health Insurance or HMO	Plans are available for employee and dependent(s) coverage.
Dental Insurance	Dental plan options are available for employee and dependent(s) coverage at reasonable rates.
Disability Plan	City pays 60% of pre-disability income.
Compensation	Employees are required to receive pay electronically, either direct deposit or paycard.













Vac ID:  2398
Agency/Org: 420-0800
Classification:  2522
Analyst:  cc
                                                          AN EQUAL OPPORTUNITY EMPLOYER
If you require reasonable accommodation at any time during the hiring process, please notify one of our personnel representatives to make arrangements.
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