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OKLAHOMA CITY 
PERSONNEL DEPARTMENT
420 W. Main, Suite 110
Oklahoma City, Oklahoma 73102

 


CIVIL ENGINEER I
Salary:  $53,369 to $81,640/annually
(Dependent upon Qualifications)

Interested applicants apply at the Personnel Department, Monday through Friday, 8:00 a.m. to 5:00 p.m.  Applications can be downloaded from the jobs section at www.okc.gov.  Applications with detailed resumes addressing the job requirements and departmental skill preferences will be accepted from January 30, 2012 through February 10, 2012.


JOB SUMMARY
This classification is located in the Line Maintenance Division of the Utilities Department with the City of Oklahoma City and is under the direction of an immediate supervisor.  The primary purpose of this job is to independently evaluate, select, and apply standard engineering techniques, procedures, and criteria and to use judgment in making minor adaptations and modifications to engineering projects.  The knowledge and skills required to efficiently and effectively apply engineering principles and practices to public works projects must be acquired prior to assuming the position.  Essential job functions include designing proposed projects or systems modifications; reviewing construction plans to ensure compliance with City codes, ordinances, standards, and overall project feasibility; and reviewing the implementation of plans in actual construction.  The job involves administrative processing of detailed information, including contracts, and may entail appraising property values and determining specific requirements (i.e., sanitary sewer, easement, etc.) for the completion of engineering projects.  Employees in this classification also supervise technical and clerical personnel performing tasks related to specific projects.  This classification often serves as an information source for City employees at all levels and the public and is frequently required to render technical advice and opinions with regard to specific projects.  Supervision is received from Section/Division Head-level Civil Engineers.
VETERANS PREFERENCE
A five-point preference will be awarded on the initial scored selection process for honorably discharged veterans of the United States Armed Forces not currently employed full time by the City of Oklahoma City.  Qualified applicants must submit a copy of their DD Form 214 indicating discharge type/character of service in person, mail, or fax at 405-297-2137.

JOB REQUIREMENTS
-Skill in the use of engineering knowledge, principles, practices, and techniques in analyzing public works engineering 
   problems and projects.
-Skill in assessing pertinent technical information.
-Skill in critically reviewing construction plans.
-Skill in supervising.
-Skill in designing construction projects.
-Skill in conveying technical information.
-Skill in reviewing existing engineering systems for adequacy in meeting present and future demands.
-Skill in preparing construction cost estimates.
-Skill in critically reviewing engineering reports.
-Skill in monitoring and maintaining compliance with project budget.
-Skill in relating to others with tact and diplomacy.
-Skill in oral and written communication.
-Ability to make comprehensive decisions.
-Possession of a Professional Engineer’s License (Oklahoma).
-Possession of a valid Oklahoma State Class D Drivers License.
DEPARTMENTAL PREFERENCES
-Bachelor of Science degree in Civil Engineering.
-Knowledge of and skill in designing and reviewing water and wastewater projects.
-Knowledge of state and Federal mandates regulating water and wastewater utilities (Clean Water Act, Safe Drinking 
  Water Act, and Oklahoma Department of Environmental Quality regulations).
-Knowledge of and experience in contract management (bidding, administration, and project management).
-Proficiency using MS Word and Excel.
-Proficiency using standard engineering software such as AutoCad.

WORKING CONDITIONS
-Inside and outside; exposed to heat, cold, humidity, rain, etc.
-Subject to working near items such as moving machinery, power tools, and vehicles in motion.
-Exposed to intermittent or continued loud and insistent noises caused by machinery and construction equipment.
-Exposed to varying amounts of noxious odors, dust, etc, when performing field inspections.

PHYSICAL REQUIREMENTS
-Near vision enough to read standard office correspondence, including the fine print in specification books and on reduced 
   copies of maps, plans, etc.
-Hearing enough to identify factors such as the location of vehicles and equipment or when equipment is 
   malfunctioning.
-Manual and finger dexterity enough to operate standard office equipment and to produce hand-written and electronically-
   generated correspondence.
-Speech and hearing enough to communicate in person and by telephone, two-way radio, etc. 


FRINGE BENEFITS
Vacation	96 hour per year.
Sick Leave	130 hours per year.
Holidays	10 regular holidays per year.
Injury Insurance	Effective day of employment.
Retirement	Jointly paid by the City and employee.
Credit Union	Full banking services.
Life Insurance	The City provides $10,000 term coverage; optional, supplemental and dependent coverage available at low rates.
Health Insurance or Health	Plans are available for employee and dependent coverage.
   Maintenance Organization
Dental Insurance	Dental plan options are available for employee and dependent coverage at reasonable rates.
Disability Plan	City pays 60% of predisability income.
Compensation			Employees are required to receive pay electronically, either direct deposit or paycard.	







Vac ID: 2391
Agency/Org: 390/0201
Classification:  2613
Analyst:  dlb  
AN EQUAL OPPORTUNITY EMPLOYER
If you require reasonable accommodation at any time during the hiring process, please notify one of our personnel representatives to make arrangements
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