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Cities Readiness Initiative Volunteer:

Description
The Cities Readiness Initiative (CRI) is a bioterrorism preparedness program funded by the Department of State Health Services. The North Central Texas Council of Governments (NCTCOG) maintains the CRI grant for eight rural counties including; Ellis, Hunt, Rockwall, Wise, Parker, Johnson, Kaufman, and Delta. NCTCOG manages the program funding, administers reimbursements, and assists the counties with exercises, planning, and deliverables fulfillment. A Volunteer for this program will help support the efforts of this program by assisting in the following categories. 

Type: Unpaid Volunteer
Internship Length: Present – July 31, 2011
Time Commitment: 10-39 hours per week
Start Date: March 2011

Please sent resume and questions to Kathryn Cane – kcane@nctcog.org

CRI General

Tasks
· Visit eight county offices and assist them with daily CRI tasks:
· filing
· data entry
· editing documents 
· contacting volunteers
· inventory
· reports
· Regional exercise support
· Assist with setting up exercises
· Write exercise result reports
· Gather volunteer information and sign in sheets
· Volunteer Training
· Create training guides for the counties to use in their CRI trainings


CRI Financial 

Tasks
· Assist NCTCOG with close out procedures and final financial reports
· Assist NCTCOG with CRI audits
· Assist NCTCOG with financial work plan





CRI Marketing and/or Video 

Tasks
· Develop marketing materials for the recruitment of volunteers into the CRI program such as flyers, signs, posters, newspaper ads, etc. 
· Work with a video editing department* to create a volunteer recruitment video for the CRI counties
· Create training guides for the counties to use in their CRI trainings
· Assist counties with acquiring newspaper, bulletin board or movie advertisements spots

*NCTCOG will work to gain volunteer services from video developers who will create the video.  NCTCOG will work to secure donations of signs. 
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