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Camp Fire USA

Today's kids. Tomorrow's leaders.




POSITION DESCRIPTION                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

 Program Assistant
PURPOSE:


· To assist Camp Fire Staff with daily camp registration 
· To assist Camp Fire Staff with the checking in and checking out of campers
· To provide necessary first aid to campers and staff
· To help carry out a positive experience for each camper 

· To help provide a quality day camp which allows each camper to participate in a program                      that is fun and educational, emphasizing new knowledge and skills

QUALIFICATIONS:

· Minimum of 21 years of age

· Certified in First Aid and CPR

· Positive attitude concerning children, day camp and Camp Fire

· High moral character and integrity

· Ability to handle pressure

· Leadership ability and able to work with youth

· Previous day camp experience  

SPECIFIC RESPONSIBILITIES:

· Provide first aid procedures when necessary
· Answer the on-site Camptivity phone

· Carry out camp procedural responsibilities (paperwork, registration, check-in, check-out)

· Maintain health and safety of campers
· Participate in general planning of camp program
· Demonstrate understanding of Camp Fire policies and procedures
· Attend staff meetings

· Maintain safe environment by adhering to standards

· Must be able to assist campers in an emergency (fire, evacuation, illness or injury)

· Must possess strength and endurance required to maintain constant supervision of campers
WORKING RELATIONSHIPS:

· Is directly responsible to Camp Director and Assistant Camp Director
· Works in coordination with all other camp staff
ACCOUNTABILITY:

· Is responsible for helping to provide a safe day camp experience for each camper
· Is responsible for carrying out first aid procedures to campers and staff
· Is responsible for helping maintain high staff morals and positive attitudes throughout the season

· Is responsible for helping to provide a positive and successful day camp season

Camp Fire First Texas Council*Fort Worth*Diane Phillips*Camp Director*817-831-2111 ext. 153

Diane@CampFireFW.org    Camp is located at Lockheed Martin Recreation Area in southwest Fort Worth
