	Dallas County Community Supervision and Corrections Department

2010 Summer Internship Opportunity


The Dallas County Community Supervision and Corrections Department (CSCD) is charged with public protection through the supervision of more than 50,000 offenders residing in Dallas County.  We enforce the court ordered conditions of community supervision and provide the offender with a wide range of rehabilitative services and resources.
	Community Supervision Officer Intern
Job Description
	
	How To Apply 
· Go to www.dallascounty.org
· Select Community Supervision under Dallas County Departments

· Print Community Supervision and Corrections Application Process letter

· Print Employment Application Supplement  and Conditions of Employment

· Print Employment Application – Part 1

· Print Employment Application – Part 2

· Follow steps in the Application Process letter

       Mail Completed Application to:

Juanita Salazar/Sonya Wesley
Frank Crowley Court House

133 N. Industrial Blvd., 9th Floor

Dallas, Texas 75207
Duration: Eight (8) weeks
May 17, 2010 - July 15, 2010

Work Hours
8:00 am to 5:00 pm (35 hours per week)

Monday through Friday 

Salary  
$2,750 for the 8 week period

**Deadline to Apply: March 31, 2010**
Internship made possible through the generosity of the ExxonMobil Community Summer Jobs Program
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	Depending on State guidelines, certifications, and confidentiality laws, the intern may or may not perform all of the following duties.  The intern will be exposed to all duties through observation and by working directly under the supervision of a certified Community Supervision Officer (CSO).
	
	

	Duties and Responsibilities:

· Supervise and counsel community supervision clients; conduct on-site work and home visits.

· Monitor and enforce Conditions of Community Supervision; escalate violations in a timely manner.

· Prepare and complete pre- and post-sentence reports, social and developmental histories and other documentation in accordance with applicable standards, policies, and procedures.

· Liaise with internal staff, community resources and outside agencies to develop and implement an informed plan of supervision; identify appropriate rehabilitative services; respond to inquiries from clients and the public.

· Audit and maintain case files to ensure compliance with established policies and procedures to maintain funding requirements, if applicable; complete documentation of daily work activities in case file narratives and daily worksheets.
· Make critical and sound decisions during emergencies or potentially dangerous situations.


	
	

	Qualifications:

· Applicants must have completed their freshman year of college and will be returning as a full-time undergraduate student in the fall of 2010 with a minimum of 12 credits per semester.  Dallas County CSCD must be able to obtain written enrollment confirmation from the college confirming the student’s enrollment status prior to the commencement of the internship.
· Ability to adapt to changing priorities and expectations. 

· Ability to work effectively under stressful and emotion-charged conditions.  

· Ability to effectively communicate, both verbally and in writing. 

· Ability to establish and maintain effective working relationships with employees, departments and the general public.

	
	








