		
CITY OF LEWISVILLE
invites applications for the position of: 
ITS Intern




			SALARY: 
	$16.00 /Hour 






	OPENING DATE: 10/10/11 

	 

	CLOSING DATE: 12/01/11 05:00 PM 

	 

	POSITION SUMMARY: 

	Performs general administration and technical duties required to support activities and operations of the information services department.

	 

	ESSENTIAL FUNCTIONS:

	·         High School Diploma or GED required
·         Current Computer Science major in College or Computer Technical School. 
·         Must be enrolled in a minimum of nine hours 

	 

	MINIMUM QUALIFICATIONS: 

	· Knowledge of Microsoft Windows Operating Systems 
· Knowledge of general office practices and automated systems, both from a reporting 
· and input gathering view 
· Ability to deal effectively with the public, City employees and communicate clearly and tactfully with co-workers 
· Ability to attend work regularly and learn new technical skills quickly and efficiently 
· Ability to lift, carry, push and pull 50 lbs. 
·  Ability to stand, walk and sit two hours per day

	 

	SPECIAL REQUIREMENTS: 

	·  Must submit to and pass pre-employment drug test 
·  Valid Class C Driver’s License with a good driving record as defined by City policy 
· Monday through Friday, approximately 20 hours per week



  

		

	APPLICATIONS MAY BE FILED ONLINE AT:
http://www.cityoflewisville.com

151 W. Church St.
Lewisville, TX 75077
972-219-3452
972-219-3450

humanresources@cityoflewisville.com
	Position #FY1112-00041 
ITS INTERN 
EW 
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	ITS Intern Supplemental Questionnaire



	 

	*
	1.
	Are you currently enrolled in Computer Science Major in college or Computer Technical School?

	
	[image: Checkbox] Yes
[image: Checkbox] No

	*
	2.
	Are you enrolled at least 9 hours in college?

	
	[image: Checkbox] Yes
[image: Checkbox] No

	* Required Question



image1.gif




