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OKLAHOMA CITY 
PERSONNEL DEPARTMENT
420 W. Main, Suite 110
Oklahoma City, Oklahoma 73102

 
ARCHITECT
Salary: $61,783 to $94,461/Annually
Beginning Salary DOQ

Interested applicants apply at the Personnel Department, Monday through Friday, 8:00 a.m. to 5:00 p.m. (personnel.frontdesk@okc.gov), or U.S. mail. Applications and resumes will be accepted from January 17, 2012 through January 27, 2012.

JOB SUMMARY
This position is primarily located in the Administration Division of the Public Works Department with the City of Oklahoma City, and is under the direction of an immediate supervisor.  The Architect classification may also be utilized in support of other specialized projects or engineering and construction work units.  Architects are professional staff members which apply a knowledge of architectural design, construction management, zoning and building codes, and building materials to various building projects.  Essential job functions include:  reviewing, designing, and developing architectural plans; coordinating architectural design processes and project construction from initial conception through facility occupancy; and monitoring the activities of other professional staff and  consultants.  The job requires considerable contact with City engineers and employees, professional consultants, developers, and other architects regarding the interpretation of City codes, ordinances, and departmental policies, regulations and rules governing City projects.  Additional tasks include:  preparation of drawings and design specifications, bid documents related to construction processes, and writing and presentation of technical reports, working papers, project budgets, contracts, and correspondence.  The Architect may also review and/or supervise the work of various professional and technical support personnel. 

VETERANS PREFERENCE
A five-point preference will be awarded on the initial scored selection process for honorably discharged veterans of the United States Armed Forces not currently employed full time by the City of Oklahoma City.  Qualified applicants must submit a copy of their DD Form 214 indicating discharge type/character of service in person, mail, or fax at 405-297-2137.

JOB REQUIREMENTS
-Knowledge of engineering principles and practices related to architecture.
-Knowledge of standard architectural construction procedures and material requirements.
-Skill in coordinating and monitoring architectural design projects.
-Skill in designing and developing architectural plans.
-Skill in oral and written communication.
-Skill in providing technical assistance to professional and non-technical employees.
-Skill in establishing and maintaining effective working relationships.
-Ability to interpret City codes, ordinances, and standards related to commercial and/or private construction.
-Ability to make work related decisions.
-Possession of an Oklahoma State Board of Governors’ Licensed Architect Certificate.
-Possession of a valid Oklahoma State Class D Driver License.

DEPARTMENTAL PREFERENCES
-Knowledge of Oklahoma State Competitive Bidding Act and requirements for bidding and construction of City capital improvement projects
-Experience in project management
-Experience in project scheduling, including critical path methods.
-Experience in value-engineering and review of plans.
-Experience in space programming and architectural design of municipal and commercial buildings
-Experience in cost estimating for construction projects

WORKING CONDITIONS
-Primarily inside in a climate controlled environment; occasionally outside exposed to heat, cold,  humidity, 
 rain, etc.
-Subject to working near moving machinery, power tools, and vehicles in motion.
-Exposed to intermittent or continued loud and insistent noises caused by machinery and construction 
 equipment.
-Exposed to large amounts of dust at construction sites.
-Occasionally required to work beyond normal work hours.
-Occasional local travel.


PHYSICAL REQUIREMENTS
-Near vision enough to read fine print found in documents such as specification books, and on  reduced copies 
 of maps, plans, etc.
-Hearing enough to determine the location of vehicles and equipment, when working in a construction 
 environment.
-Speech and hearing enough to communicate in person and by telephone.


FRINGE BENEFITS
Vacation	96 hours per year.
Sick Leave	130 hours per year.
Holidays	10 regular holidays per year.
Injury Insurance	Effective day of employment.
Retirement	Jointly paid by the City and employee.
Credit Union	Full banking services.
Life Insurance	The City provides $10,000 term coverage; optional, supplemental and dependent coverage available at low rates.
Health Insurance or HMO	Several plans are available for employee and dependent(s) coverage.
Dental Insurance	Dental plan options are available for employee and dependent coverage at reasonable rates.
Disability Plan	City pays 60% of predisability income.
Compensation	Employees are required to receive pay electronically, either direct deposit or paycard.



Vac ID:  2373
Agency/Org: 330/0801
Classification:  2316
Analyst:  cc

AN EQUAL OPPORTUNITY EMPLOYER 
If you require reasonable accommodation at any time during the hiring process, please notify one of our personnel representative to make arrangements.
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