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Summer Internship as a Program Assistant 
Join Friends of Wednesday’s Child in helping foster children overcome pasts of abuse and neglect and claim futures as confident, independent members of the community by helping plan and implement fun summer programs, organizing a back to school project, and updating our marketing material. 
	Duties:
1. Help Develop and carry out a program implementation plan for each summer program event.
2. Work directly with clients at events and also for evaluation purposes.  
3. Plan and conduct Teen Back to School Project.
4. Develop new collaborative efforts within the community
5. Update success stories about clients for donors, newsletter, and our website.
6. Assist with social media.
7. Assist with database entry.
8. Other duties as assigned.  
	Requirements:
1. MUST be an undergraduate student who has completed their freshman year and is returning in the Fall.
2. Excellent verbal, writing, and computer skills are required. 
3. A valid Texas Drivers license, reliable transportation, and insurance are required.
4. Must pass a criminal background check and sign & abide by a confidentiality agreement.
5. Mandatory attendance at Kickoff Reception, hosted by ExxonMobil CJSP on June 7, 2011; and three Development Seminars on June 7, June 23, and June 26, 2011.



Timeframe:  		June 1 to July 31, 2011 (this timeframe can be adjusted if necessary)
9:00 a.m. - 5:00 p.m. weekdays. Some weekend or evening work may be required.
Compensation: 	Compensation for the eight week period is $2,750, plus travel reimbursement. 
Closing date:  		March 11, 2011
To apply:   	Email a brief cover letter, and resume to Lauren London at llondon@wedchild.org. 

Internship sponsored by ExxonMobil Community Summer Jobs Program
Friends of Wednesday’s Child 2801 Swiss Avenue, Dallas, 75204    www.wedchild.org   972-231-1433
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