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The Women’s Fund for Health Education and Research
Youth Programming Intern
ExxonMobil Community Summer Jobs Program

Job Title:   Youth Programming Intern
Job Description:   During 8-week internship, intern will plan health education symposium for adolescent girls and their mothers/female caregivers, and assist with organizing volunteers, and in some cases facilitating, to implement the summer sessions of BodyWorks, a nutrition and lifestyle program. 

Organization background

The Women’s Fund mission is to provide Houston area women and girls with the tools they need to be advocates for their health.  For the past thirty years, The Women’s Fund has supported medical research, enhanced health education through the dissemination of the most current medical information available, and encouraged women to take individual initiatives to establish good personal health habits that prevent illness and promote the enjoyment of an enriched life.  Current Women’s Fund programs include:
Young Women’s Health Education Program

With a focus on building resiliency and prevention, this health education program teaches young women the life skills that are essential to establishing good personal health habits and developing into strong, healthy women.

Women’s Health and Advocacy Program

Reaching both community service providers and members, the women’s health and advocacy program teaches women to practice prevention and be proactive about their health care in order to reduce illness and promote enjoyment of life.

Women Connect

Women Connect is a coalition of local organizations that advance women’s health and well-being.  Through collaboration and shared wisdom, members of the coalition support each other and build awareness of women’s health issues.

Intern Eligibility

To be eligible for this internship, applicant must meet the following requirements:

· Student is a currently enrolled, full-time (minimum of 12 hours), undergraduate having completed at least their freshman year.

· Student will be returning to school in the fall of 2010 as a full-time sophomore, junior, or senior.

· Student is not related to any employee or permanent contractor of ExxonMobil.

· Student is not related to any employee or board member of The Women’s Fund.
Intern Qualifications and Requirements:
This position requires a mature individual who: 
· Is dependable, self-motivating, uses time effectively, has high energy and enthusiasm, and is a creative thinker in handling new tasks.

· Possesses effective communication skills, both written and verbal.

· Can operate a computer and basic programs - Microsoft Word, Excel and Outlook.
· Is able to travel occasionally within Houston to attend community events and Women’s Fund health programs.
Responsibilities 
Plan health education symposium for adolescent girls and their mothers/female caregivers.  Intern, with the support of the Education and Outreach Manager and Community Outreach Committee, will have the opportunity to plan and implement a one-day event where young women and their female caregivers will learn health information and how to communicate effectively with each other and with health providers about prevention and health concerns relevant to young women.  Tasks will include:
· Develop purposes, goals, format and agenda for symposium
· Create and manage budget for event
· Create outcome measures and evaluation plan

· Collaborate with community agencies and vendors to partner in the event, provide speakers or materials, market to more audiences, etc.
· Contact local business to solicit donations or underwriting
· Market and advertise event in community and with other organizations
Assist with management of other on-going Women’s Fund programs and operations.
· Participate in planning and implementation of young women’s health education program and women’s health and advocacy programs.
· Develop and implement programming based on a nationally-accepted curriculum model (BodyWorks).
· Attend community events to distribute Women’s Fund free health publications and organization information.
· Participate in staff and committee meetings.
Supervision and Resources 

Supervision will be both informal and formal including:

· Bi-weekly meeting with Education and Outreach Manager.

· Exit interview with Education and Outreach Manager upon completion of internship. 

Resources available to the intern will be:

· Specialized on-the-job training by Education and Outreach Manager and Executive Director, including but not limited to: 
Becoming a BodyWorks and resiliency trainer, volunteer management training, program and curriculum development and evaluation, budget management and database use.
Salary and hours

$2,750 for 8-week internship

Wednesday, June 8th to Wednesday, August 3rd. (8-week period start and end dates may be flexible)

Monday – Friday, 35 hours/week (8-hour days with 1-hour lunch breaks)
Occasional evening or weekend hours for health programs 
Contact

Resumes, cover letters and questions should be directed to:

Katherine Stackel, Education and Outreach Manager
Phone Number: 
713-623-6543

Fax: 
713-623-6541

Email Address:
 Katherine@thewomensfund.org
Location: 
5353 W. Alabama, Suite 615, Houston, TX 77056

Website:
 www.thewomensfund.org

