TWU Liability Insurance Form for Study Abroad Trips

This form is required for each study abroad trip every time it is offered.

Form is due July 1 – for travel in September - August
1.  Destination (country and city):      

2.  Type of trip:

a. Study tour:        days traveling

b. Single site trip:       days traveling (please provide actual days of travel, not total days for the trip)
c. Other:      
3. Course prefix, Name and Number:       
4. Organizing faculty member or contact person:       

5. Number of students traveling:       
6.  Number of TWU employees traveling :       *
Names of TWU Employees Traveling:             
7. Number of guests (spouses, dependents, others) traveling:       
8. Number of chaperones traveling:       
9. Total participants:        
10.  Dates of travel:       
11. Length of trip in days:       
12. Travel company/vendor:       
Note: This information is to be submitted to the Office of Undergraduate Studies, which will combine the information into a report and submit it to the Office of Finance and Administration.


*A minimum of 2 TWU employees are required per trip unless sufficient justification can be provided below:

     

Policy Exception Approval required by:

___________________________



___________

Provost







Date

